rMABA
TangomMmckoro MyHuumnanbHoro pamoHa MockoBckon obnactu
NMOCTAHOBJIEHUE
oT 14.10.2016r. Ne 2948

O6 yTBEpPXOAEHUM aAMUHUCTPATUBHOIO
pernameHTa npegocTaBneHnss MyHUuunansHom
ycnyrn « OcpopmneHne JOKyMEHTOB MO OOMeHy
XWUNbIMU NOMELLLEHNSIMW, NpeAoCcTaBNAeMbIMU
Nno AorosBopam coumarnbHOro Hamman.

Bo wucnonHeHne ®epepanbHoro 3akoHa o1 27.07.2010r. Ne 210-®3 «O6
opraHM3aunn NpeaocTaBreHns rocyaapCTBEHHbLIX U MyHUUMNANbHbLIX YCyr», NOCTAHOBIIEHNEM
MpaButenbctBa Poccunckon depepaumm ot 16.05.2011r. Ne 373 «O paspaboTtke wn
yTBEPXOEHUN aAMWHUCTPATUBHbLIX PErfIaMEHTOB MCMOMHEHUS rOCyAapCTBEHHbIX (OYHKUUIA W
aAMUHUCTPATUBHBIX  PErNaMeHTOB  NPefoCTaBNEHMs  FOCYAAapPCTBEHHbLIX  YCRyr» n
NnocTaHOBMEeHNeM rnasbl Tangomckoro MyHuuunansHoro pavioHa ot 03.02.2015r. Ne 46 «O
pa3paboTke M YyTBEPXAEHUN aAMUHUCTPATUBHBIX PErNamMeHTOB MCMOMHEHUS MyHMUMNANbHbIX
PYHKUNA N aAMUHUCTPATUBHBIX perfiaMeHToB NpegocTaBneHns MyHUUMNanbHbIX yCnyr»,
NOCTaHOBMEHMNIO:

1. YTBepauTb aAMUHUCTPATUBHBLIA perfiaMmeHT npedocTaBfieHns MyHUUMNanbHOW YCnyru
«OdopmneHme AOKYMEHTOB MO OOMEHY XUIbIMM MOMELLEHMAMU, NPeaoCcTaBNSeMbIMU
Nno 4OroBopam couuanbHOro Hamma.

2. OnybnukoBaTb HacTosiLlee MNOCTaHOBMEHNE B rasete «3apd» UM pasMecTuTb Ha
ounumanbHOM canTe agMuUHUCTpauMM TangoMCKOro MyHUUMNanbHOro panoHa B CETU
NHTepHerT.

3. KoHTpornb 3a MCMNOMHEHWEM HacTOSALWEero NoCTaHOBMEHUS BO3MNOXWUTb Ha 3amMecTuTens
rMmaBbl — HavanbHWKa ynpaBneHus genamu  agMuHUCTpaumm  TangomcKoro
MyHUumnaneHoro panoHa M.A. Jliobwesa.

nmaBa TangoMCcKoro MyHMUMNanNbHOro panoHa B.FO.KOauH



YTBEpPXKAEH

MocTaHoBneHnem [Masbl

TangaomMcKoro MyHMUunanbHOro pamoHa
oT «14»10.2016r. Ne 2948

AOMUHUCTPATUBHbBINA PETMAMEHT

npeAocTaBlieHU MyHULMNANbLHOM yCnyru no opopMreHNIo AOKYMEHTOB N0 0OMeHy
XUNbIMU NOMeLLEeHUsIMU, NPpeaoCcTaBNeHHbLIMU N0 AOroBOpaM couMaribHOro Hanma

l. O6wme nonoxeHus

MNpeameT perynupoBaHusi agMUHUCTPATUBHOIO perfnaMmeHTa npefocTaBreHus
MYHULMNANbLHOM yCIyru

1. AOMWHUCTPATUBHBLIN pernamMeHT MnpefoCcTaBneHna MyHUUMNansHOMW YCnyrm no
OPOPMMEHNI0 OOKYMEHTOB MO OOMEHY XUMbIMM MOMELLEHUSAMU, NPeaoCTaBNeHHbIMU MO
AOoroBopamM coumanbHOro Hamma (ganee - agMUHUCTPATUBHLIN pernamMeHT) ycTaHaBnusaeT
CcTaHgapT npefocTaBfeHns MyHUUUNANbHOM yCryrn no oOpMIeHNo JOKYMEHTOB N0 0BMeHy
XUNbIMA NOMELLEHUSMN, NpefoCTaBNeHHbIMM MO AOroBopaM couuanbHOro Hamma (ganee -
MyHMUMNanbHas  ycnyra), cocTaB, MOCnefoBaTeNbHOCTb WU CPOKM  BbINOMHEHMUS
aAMUHUCTPATUBHBIX Mpouenyp (4AencTBUW) NO NPefoCTaBEHUID MYyHUUUNANbHOW YCRyru,
TpeboBaHNA K MNOPSAKY WX  BbINOMHEHWHA, (OPMbl  KOHTPOMS 3@  UCNOSIHEHUEM
aAMUHUCTPATUBHOIO pernameHTa, AocyaebHbin (BHecygebHbi) nopsgok  obxkanoBaHus
pelieHnn n genctenn (6es3nencTens) agmMuUHUCTpaumm TangoMcKoro MyHUUMNanbHOrO panoxa,
AOSDKHOCTHbIX NNy agMUHUCTpauuM TangoMCKoOro MyHUUMNAanbHOro panoHa, nmbo
MYHUUMNANbHbIX CIy>aLyuX.

2. AOMUHUCTpATUBHBIA pernameHT paspaboTaH B LENAX MNOBbIWEHUS KadecTBa WU
AOCTYMNHOCTM NpefoCTaBfeHns MYHUUMNAanbHOM YCIyrn MNpU OCYLLEeCTBEHUM MNOSTHOMOYUNA
aaMUHUCTpauun TangoMcKoro MyHULMNanbHOro pamoHa.

JNuuya, umetowme NpaBo Ha NONy4YeHUEM MYHULMNANbLHON yCnyru

3. MyHuumnanbHas ycnyra npeacTaBnsieTcs U3NYECKUM fvuaM, SBMSOLMMCS
HaHUMaTENAMU KUNbIX MOMELLEHUA NO [AOroBopam couuanbHOro Hamma, nmMbo  ux
YNOMHOMOYEHHbIM NPEeACTaBUTENSM (Janee — 3asBUTENN).

Mpn obpalleHnn 3a MNOoNyYEeHMEM MYHULMNANbLHOW YCyrM OT MMEHW 3asiBUTENEN
B3aMMOJENCTBNE C CEKTOPOM CTPOUTENBLCTBA aAMUHUCTpaLMM TangoMCKOro MyHMLUMNanbHOro
panoHa agMUHUCTPaLMM BnpaBe OCYLECTBNATb UX YNONIHOMOYEHHbIE NpeacTaBUTENN.

Tpe6GoBaHus kK NopAAKY MHPOPMUPOBAHUA O NopsiAKe NpeAoCTaBleHUsA
MYHULMNANbLHOMW yCnyrm

4.  WHdopmupoBaHme rpaxgaH o nopsiake npeaoctaBfieHNd MyHUUMNANbHOW YCryru
ocyLecTBnsaeTcs MYHUUMNANbHLIMU cnyxatimmm aAMUHUCTpaLUK Tangomckoro
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MYHULMMNANbHOrO panoHa 1 COTpyAHWKaMW MHOTOMYHKUMOHAmNbHLIX LLEHTPOB NpeaocTaBneHns
rocygapCTBEHHbIX W  MyHMUMNanbHbIX ycnyr MockoBcko 06nactv, pacnonoXeHHbIX Ha
Tepputopun TangoMCKOro MYHUUMMNANbHOrO panoHa (ganee — MHOroyHKUUOHanNbHbIE
LEeHTpbl).

5.  OcHoBHbIMM  TpeboBaHMAMW K WHOPMUPOBAHWUIO TpaxpgaH O nopsake
npefocTaBneHus MyHUUMNanbHOM YCnyrM SBRSAOTCA [OOCTOBEPHOCTb NpeaocTaBrsieMon
NMHpopMaLnn, YETKOCTb N3NOXEHNA NHPOPMaLnn, NOMHOTa MHAOPMUPOBAHWS.

6. WHdbopmauma o nopsiake NpeaocTaBneHns MyHULMNAanbHOM YCNyrn COOepXKUT
cneaywouime cBeaeHus:

1) HanMeHoBaHMe K Nno4vToBble aapeca agMUHUCTpaUnn Tangomckoro MyHULMNAanbHOro
pa|7|0Ha, OTBETCTBEHHOIO 3a npegocrtaBlieHne MyHMU,VII'I3J'IbHOI?1 ycnyru, n
MHOFO(*)yHKLI,I/IOHaJ'IbeIX LEHTPOB;

2) cnpaBoYHble HOMepa TenedoHOB agMMHUCTpauMM TangoMCKOro MyHUUMManbHOro
panoHa, OTBETCTBEHHOIO 3a npegocTaBneHne MyHMLMNANbHON yCcnyru, n
MHOrOOYHKLNOHAITbHbIX LIEHTPOB;

3) agpec odmumanbHOro canta agMUHUCTPaUnn TangoMcKoro MyHULMNanbHOro panoHa
M MHOrOOYHKLMOHAmNbHbIX LEHTPOB B  WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON  CceTn
«UHTepHeT» (oanee — ceTb HTepHeET);

4) rpachmk  paboTbl agMUHUCTpauun TangoOMCKOr0O  MyHMUMMANbHOTO  panoHa
OTBETCTBEHHOIO 3a nNpedocTaBfieHne MyHUUMNANbHOW YCyrn, U MHOroyHKLMOHAaNbHbIX
LEHTPOB;

5) TpeboBaHUA K MTMCbLMEHHOMY 3anpocy 3asBUTenen o npegoctasneHnn nHgpopmaumm o
nopsigke NpefoCcTaBNeHNs MyHULMNANbHOW YCNYTu;

6) nepevyeHb JOKYMEHTOB, HeobGxoaMMbIX Ans nony4vyeHua MyHVILI,VII'IaJ'IbHo% YCIyru;

7) BblOEPXKKN U3 MPaBOBbIX aKTOB, COAEepXallnx HOpPMbI, perynupyrowme AesaTenbHOCTb
No NpefoCTaBNEHNIO MyHULMNANBbHOW YCIyru;

8) TEKCT aAMUHUCTPATUBHOIO perfiaMeHTa C NPUoXeHUsaIMu;
9) kpaTKOe onucaHue nopsaka NpeaocTaBneHnss MyHULUNAanNbHOW YCIyru;
10) kpaTKoe onucaHne nopsaka NnpegocTaBneHns MyHULMNANbHOM YCNyru;

11) o6bpasubl 0POPMIIEHMS OOKYMEHTOB, HEOOXOAMMBIX ANS NONYYEHUS MyHULMNANbHOM
yCrnyru, n TpeboBaHNA K HUM;

12) nepeyeHb TUMNOBbLIX, Hanbornee akTyanbHbIX BOMPOCOB rpaXKaaH, OTHOCALLMXCA K
KoMneTeHuumn agMuHUCTpaLun Tangomckoro MYHULMNANbHOro palioHa,
MHOFOgYHKLMOHAaIbHbIX LLEHTPOB U OTBETbI HA HUX.

7. WHpopmaums o nopsagke npefoctaBreHns MyHULMNANbHOW yCnyru pasmMellaeTcs
Ha MHOPMALUMOHHbIX CTeHAAaxX B MOMeLeHUAX agMUHUCTpaumnmn TangaomMcKoro MyH1UumnansHoro
panoHa U MHOrO(yHKUMOHAamNbHbIX LEeHTPOB, NpefHa3HayYeHHbIX ANns npuemMa 3asiBuTenen, Ha
odmumanbHOM canTe agMuUHUCTpaumMmM TangoMcKoro MyHULMNansHOro panoHa u opuunanbHOM
canTe MHOroyHKUMOHanbHbLIX LEHTPOB B ceTu VIHTepHeT, B dpeepanbHON rocynapCTBEHHOM
MHOPMaLMOHHON cucteme «EAWHBIM nopTan rocygapCTBEHHbIX UM MYyHULMNASbHBIX YCnyr
(dbyHKUMN)» (manee — EAWHBIA NopTan rocygapCTBEHHbIX WM MyHUUMNAnbHbIX YCryr), B
rocygapcTBEeHHOW NHGOPMaLMOHHOMN cucteme MockoBckom obnactu «lMopTan
rocygapCTBEHHbIX W MyHuUMNanbHbiX ycnyr (dyHkumin) MockoBckon obnactu» (ganee —
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MopTan rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr MockoBcko obractv), a Takke
npegocTaBnsieTcs no TenedoHy 1 SNEKTPOHHON NoyTe no obpallueHuio 3asBuTensi.

8. CnpaBoyHasa WMHOpPMaUMA O MeCTe HaxOXAEHWs agMuUHUCTpauum TangoMcKoro
MYHULMNANbHOrO paroHa, OTBETCTBEHHOrO 3a MNPEAOCTaBIEHME MyHMUMNANbHOW YCNyru,
MHOrOOYHKLMNOHAIbHbIX LLEHTPOB, OPraHoOB M OpraHmsauun, y4acTBYHOLWKUX B NpeaocTaBneHnn
MYyHUUMNANBHOW YCNyrn, MX nNoYTOBble agpeca, oduumanbHble cantbl B ceTn KWHTepHerT,
MHopMaumnsa o rpadukax paboTbl, TenedoHHbIX HOMepax M agpecax 3EKTPOHHOM MOYThI
npeactasneHa B [punoxeHun 1 K agMUHUCTPATUBHOMY PErfaMeHTY.

9. Tpu ob6weHnn c rpaxgaHamm MyHUMUMNanbHble Cryxawme aaMUHUCTpaLun
TangoMckoro MyHUUMMANbHOIO paMioHa W COTPYOAHWKUM  MHOTro(pyHKUMOHAmbHbLIX LIEeHTPOB
00513aHbl KOPPEKTHO M BHMMATENbHO OTHOCUTBLCSI K rpaxaaHam, He YHWKas WX YecTu U
poctonHcTBa. WMHdopmupoBaHMe O nopsake NpPegocTaBneHns MyHUUMMANbHOW  yCryru
Heo6Xoa4NMO OCYLLECTBIATL C UCMONb30BaHNEM OULIMANbHO-AETOBOrO CTUIIS PeYn.

Il. CraHpapT npeaocTaBneHUss MyHULUMNANbLHOW ycnyrm

HanmeHoBaHMe MyHMUMNANbLHON yCcnyru

10. MyHuyunanbHas ycnyra no OMOPMIEHUIO LOKYMEHTOB MO OOMEHY XWUNbiMU
NnoMeLLeHMNS MK, NpeaoCTaBNEHHbLIMU MO AOroBOpaM CoLManbHOro Hamma.

HaumeHoBaHue opraHa, npefocTaBnsAoLWEero MyHULMNanbHy0 ycnyry

11. TllpepocTtaBneHve MyHUUMNANbHOM YCNYrM OCYLIECTBMASETCH aAMWHUCTpaunen
TangomMckoro MyHMUUNanNsHOro panoHa .

12. AoMuHuCTpauus Tangomckoro MYHULMNANBHOro panoHa opraHusyeTt
npeaocTaBneHne MyHMUMNanbHOW yCcnyrn no NpuHUMNY «OOHOrO OKHa», B TOM yucne Ha 6ase
MHOIO(YHKUMOHANbHbIX LIEHTPOB.

13. B npepoctaBneHny MyHMUMUNANbHOW YCNYrn y4acTBYHOT:

- XUNULWHO-KOMMYHarnbHble  Cry0bl, opraHusaumMm TangoMCKOro MyHMUMMNanbHOro
palrioHa, NpeaoCcTaBnsioLMe BbINUCKY U3 LOMOBOW KHUMM, KON (OPUHAHCOBOMO NULIEBOrO cYeTa
M cnpaBky 006 OTCYTCTBMM 3ad0/MKEHHOCTU 3a COAEpP)KaHWE, PEMOHT XUITOro MOMELLEeHUs U
KOMMYHanbHbIe YCnyru;

14. OpraHbl, NpegocTaBngaloWMe MYyHUUMNANBHYO YCyry, MHOro(yHKUMOHaNbHbIE
LEHTpbI, Ha 6a3e KOTOPbIX OPraHM30BaHO NpeaoCTaBNeHNne MyHULMNANbLHON yCryru, He BNpaBe
TpeboBaTb OT 3asBUTENA OCYLECTBNEHUs [OenCTBMA, B TOM 4uUCre COrflacoBaHun,
HeobXxoauMbIX ONs1 NOMYYEHUS MyHMUMNANbHOW YCNyrM U CBA3aHHbIX C OOpalleHneM B WHbIE
rocygapCTBeHHble oOpraHbl (OpraHbl MECTHOrO CaMoynpasfeHus) W opraHusauuu, 3a
NCKMIOYEHNEM MONYYEHUS YCNYr, BKMIOYEHHbIX B MNEpeYeHb YCryr, KOTOpble SABNSANTCS
HeobXxoauMbiMM 1 obsA3aTenbHbIMM  ONA  NPEeAoCTaBfEHUS  MyHUMUMNANbHbIX  YCNYT,
yTBEPXOEHHbIN HOPMATUBHO-NPABOBLIM akTOM agMUHUCTpaLMn TangoMCcKOro MyHUUMNanbHOro
panoHa.

PesynbraTt npegocTtaBneHns MyHULMNaNbHOM yCcnyru



15. Pe3ynbTaTtom npeaocTtaBneHns MyHUUMNanbHOM yYCnyrn SiBNSTCS:
1) noctaHoBnNeHne 06 obMeHe XnnbIMM NOMELLEHUAMMU;
2) noctaHoBneHne 06 oTkase B 0OMeHe XUMbIMU NOMELLEHNSMN.

CpoK peructpauum sanpoca sasaBuTens

16. 3anpoc 3asBuUTENs O NpeaoCTaBNEHMN MyHULMNANbLHOW YCNyrin peructpmpyeTcs B
agMUHUCTpaumm TangoMcKoro MyHUUMNanbHOro pavioHa B CPok He nosaHee 1 paGoyero AOHs,
crieaytoLLero 3a AHEM NOCTYNNeHUst B agMUHUCTpaumny TangoMckoro MyHUUMNnansHoro pamoxa.

17. Peructpaumsa 3anpoca 3asiBUTENS O MNPefoCTaBfiEHUN MYHULMNANIbHOM YCIyri,
nepefaHHoOro Ha GymaxxHoOM HocuTene u3 MHOrogYHKLMOHANbLHOMO LeHTpa B agMUHUCTPaLUK
TanaomMcKoro MyHMUMNanbHOro pamoHa, OCYLLECTBNSETCS B CPOK He no3aHee 1 paboyero aHs,
cnefyoLlero 3a AHEM NOCTYNSEHMsS B aAMUHUCTpaUumn TangaomMcKoro MyHMLmMnanbHOro panoHa.

18. Peructpaumnsa 3anpoca 3asBUTENs O NPenoCTaBfEHMM MyHUUMNANbHOW YCnyru,
HanpaBfeHHOro B OpMe 3NEeKTPOHHOro [OKyMeHTa nocpeactBoMm EawmHoro nopTtana
rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr, NopTana rocygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr MockoBckon o6nactn, OCywecTBnseTcs B CPOK He no3gHee 1 paboyero AH4,
crneayroLero 3a AHEM NOCTYNNEeHMs B agMUHUCTpaumio TangoMcKoro MyHMUmnanbHOro panoHa

CpokK npeaoctaBreHMss MyHULMNanbHON yCrnyru

19. Cpok npenocTaBneHns MyHUMUMMNanNbHOW Yycnyrm He MoxeT npesbiwaTts 30
KaneHgapHblX AHeW, C JgaTbl perucrpauuMuM 3anpoca 3asiBuTtenss o npegocTasneHun
MYHUUMNANbHOM YCnyru B agMUHUCTpauumn TanaomMcKoro MyHULMNanbHOro panoHa.

20. Cpok npenocTaBneHnss MyHUUMNANbHOW YCRyru, 3anpoc Ha MNOfyyYeHUe KOTOPOMU
nepefaH 3asiButenemM yepes MHOroyHKUNOHANbHbINA LLEHTP, UCHUCNAETCHA CO AHS perucrpaumm
3anpoca Ha MOfyvYeHMe MyHUUMNanbHOW yCcnyrm B  aaMUHUCTpauun  TangoMcKoro
MYHULMNANBHOrO panoHa.

21. Cpok npefoctaBneHns MyHUUMNanbHOW ycnyrn ucuyucnsetca 6e3 yyeTa CpOKOB
NPUOCTAHOBIEHNA NPeAoCTaBfeHUss  MyHUUMNanbHOW  YCryrn, nepegadm 3anpoca o
npeaocTaBneHNN MyHULMNANbLHOM YCIyrn U JOKYMEHTOB M3 MHOMOMYHKLUMOHANbHOMO LiEeHTpa B
agMuHUCTpauumM  TangoMcKoro  MyHUUMManbHOroO  panoHa, nepejadn  pesynbtaTta
npeaocTaBneHns MyHUUUNANbHOM YCNyrn U3 agMuUHUCTpaumm TangoMCcKoro MyHMLMNanbHOro
panoHa B MHOrO(PyHKUNOHAMNbHbIN LIEHTP, CPOKa Bblgaun pesynbtata 3adBuTento.

22. Cpoku nepepayn 3anpoca O MpeaocTaBneHMM MyHMUMNANbHON ycnyrn W
npunaraemblx [OOKYMEHTOB M3  MHOrO(YHKLMOHANbHOrO LEHTpa B  agMUHUCTpaUUIo
TangoMckoro MyHMUMNANbHOIrO pailoHa, a Takke nepedadn pesynbTaTa MyHUUMNanbHowm
ycrnyrm u3 agMuUHUCTpauum TangomMcKoro MyHULMMANbHOMO paloHa B MHOFOMYHKLMOHAaMbHbI
LEHTP YyCTaHaBNMMBalTCA COrMalleHWeM O B3aMMOAEWCTBUM Mexay aaMUHUCTpauuen
TangoMcKkoro MyHUUMNanNbHOro paoHa U MHOrodyHKLMOHANbHLIM LIEHTPOM.

23. Bblgaya (HanpaBneHwe) pesynbTaTa MNpeaoCTaBNEeHUs MyHULMNANbHOW YyCnyru
OCYLLECTBNSAETCS B CPOK, HE npeBbiwawmi 3 pabounx gHen.

MpaBoBble OCHOBaHMA NpPefoCTaBNEHUA MyHULMNANbLHOM YCNyru



24. npe,D,OCTaBJ'IeHI/Ie MyHMLLMHaﬂbHOVI yCnyru ocyulecrtBndaeTcda B COOTBETCTBUN C:

HKunuwHeim kogekcom Poccunckon depepaumm ot 29.12.2004 Ne 188-d3// «CobpaHune
3akoHogaTtenbcTBa Poccuiickon ®egepauunny, 03.01.2005, Ne 1 (yactb 1), cT. 14, «Poccunckas
raseta», Ne 1, 12.01.2005, «lNapnameHTckaa raseta», Ne 7-8, 15.01.2005;

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusaumm npenocTaBneHus
rocygapcTBeHHbIX U MyHuuuMnanbHbix ycnyr» // «Poccuickas raseta», Ne 168, 30.07.2010,
«CobpaHue 3akoHogaTenbcTBa Poccuinckon ®egepaumm», 02.08.2010, Ne 31, cT. 4179;

®epnepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-9d3 «O6 obLwmx npuHUMNax opraHmM3aumm
MecTHOro camoynpasneHuss B Poccuinckon ®epepauumn» // «CobpaHne 3akoHogaTenbCcTBa
Poccuinckon ®egepaunny», 06.10.2003 r., Ne 40, cT. 3822;

PacnopsbkeHnem  [NpaButenbctBa Poccuinckon  depepaumm ot 17.12.2009
Ne 1993-p «O6 yTBEPXKOEHMM CBOOHOIMO MEPEYHSsT nepBooYepenHbIX FOCYAapCTBEHHbLIX W
MYHUUMNANbHbIX YCNyr, NpegocTaBnsieMblX B 3NeKTPOHHOM Buae» // «Poccuiickas raseta», Ne
247, 23.12.2009, «CobpaHue 3akoHogaTenbctea POy, 28.12.2009, Ne 52 (2 4.), cT. 6626;

MoctaHoBneHnem [paButensctBa  MockoBcko  obnactm ot 27.09.2013
Ne 777/42 «O6 opraHu3aumm npeaocTaBfieHUs TOCYOAPCTBEHHbIX YCAYr MCMOSTHUTENbHbIX
OpraHoB rocygapctBeHHon Bnactu MockoBcko obnactm Ha 6ase MHOroyHKUMOHaNbHbIX
LEeHTPOB NpPefoCTaBfieHUs T[OCYLapCTBEHHbIX W MyHMUMNanbHbIX ycriyr, a Takke 06
yTBepxXaeHun lepeyHs rocygapCTBEHHbIX YCIYr UCMOSTHUTENbHbBIX OpPraHoB rocyJapCTBEHHOM
Bnactn MockoBckon obnacTtu, npeaocTaBneHne KOTOPbIX OpraHn3yeTcs no npuHUmMny "OQHOro
OKHa", B TOM uucne Ha 6asze MHOroyHKLUMOHAmNbHLIX LEHTPOB NpeaoCTaBreHuUs
rocygapCTBEeHHbIX U MyHUUMNanbHbIX ycnyr, n PekomeHOyeMoro nepeyHst MyHuuunasbHbIX
ycnyr, npeaocTaBnsieMblX  OpraHaMM  MECTHOro  CaMoynpaBrieHUss  MyHUUMNanbHbIX
obpasoBaHuin MockoBckoM 006nacTn, a Takke YCnyr, OKa3blBaeMblX MYyHULMNANbHbIMM
yuypexgeHmsMmn u OpyruMm  opraHumsaumsamu, npegocTaBrieHne KOTOpbIX OpraHusyeTcss Mo
NPVHUMMNY «OOHOrO OKHa», B TOM u4ucne Ha 6as3e MHOrogyHKUMOHamNbHbIX LEHTPOB
nNpeaocTaBneHnss  roCydapCTBEHHbIX M MyHuuunanbHbix  ycnyr» /[ «CobGpaHue
3akoHogaTtenbctea P®», 03.01.2005, Ne 1 (wactb 1), cT. 14, «Poccunckas raseta», Ne 1,
12.01.2005, «lNlapnameHTckas raseta», Ne 7-8, 15.01.2005;

MoctaHoBneHnem [paButenbctBa  MockoBckon obnactm ot 25.04.2011
Ne 365/15 «O6 yTtBepxaeHun [lopsigka pas3paboTkm K yTBEPXKOEHUS agMUHUCTPATUBHbIX
perrnameHToB WCMOSTHEHUS FOCYOApPCTBEHHbIX (PYHKUMA U agMUHUCTPATUBHBLIX pPernaMmeHToB
npeaocTaBneHNs roCcyfapCTBEHHbIX YCNYr LUeHTpanbHbIMU  UCMOSTHUTENbHBIMW  OpraHammu
rocygapcrteseHHon Bnactu MockoBckon obnactu, rocyaapcTtBeHHbIMU opraHamy MoOCKOBCKOM
obnactn» /| «ExepHeBHble HoBocTu. MoamockoBbe», Ne 77, 05.05.2011, «HdOpMaLMOHHbIN
BecTHUK Npasutensctea MOy», Ne 5, 31.05.2011;

YctaBom TangomMckoro MyHUUMnanbHOro pavoHa.

UcuepnbiBaowmii nepeyeHb AOKYMEHTOB, HEOO6XOAUMBIX, B COOTBETCTBUM C
HOpPMaTUBHbLIMU NPaBOBbLIMMK akTamu Poccuickon Pepgepaumnm, HOpMaTUBHbIMU
npaBoBbIMU akTamu MoOCKOBCKOM 061acTM U MyHULMNANbHbIMU NPABOBLIMU aKTaMu, Ans
npeaocTaBreHUsi MyHMLMNanbHOM yCryru, ycrnyr, Heo6XxoAuMbIX U 06A3aTenbHbIX ANs ee
npeAocTaBrieHusi, CNocobbl UX NOMyYeHus 3afBUTENSIMU, B TOM YUCTIe B 3NIEKTPOHHOM



d)opme, n nopsaaok ux npenocrtaBrieHUsA

25. lMpun obpaweHnn 3a nofydeHneM  MyHUUMNanNbHOWM  yCRnyrM  3asiBUTENb
npegcraBngaeT:

1) 3agBneHMe HaHMMaTenem O paspeleHnn coBeplleHust obMmeHa  XunbiMn
nomMeLLeHnsIMKN, NpeLoCTaBNEeHHbLIMM MO JOroBOpaM CouManbHOro Hanma (ganee - 3asiBneHue)
(obpasey, npeacTasneH B MNpunoxenun 2);

2) porosop 06 obmeHe XWUNbIX MOMELLEHUN, 3aHMMAEMbIX MO AOroBopam CounanbHOro
HalMa, C cornacuemM MpOoXMBaLLNX COBMECTHO C HAHMMAaTeNnemM YNeHoB CEMbW, B TOM 4uche
BPEMEHHO OTCYTCTBYHOLLMX, HA OCYLLLECTBMEHNE COOTBETCTBYIOLLENO OOMEHa;

3) DOKYMEHTbI, YAOCTOBEPSIOWME JNUYHOCTb rpaXxdaHuHa, MoAaBLUero 3asiBfieHne WU
NNYHOCTb KaXaoro M3 YrieHoB ero ceMbu (NacnopT UMW MHOW AOKYMEHT, Ero 3aMEHSIHOLLNN);

4) OOKYMEHTbI, MOATBEpPXOalWmMe CeMenHble OTHOLUEHUS T[paxhaHuHa, noAaBLUEero
3asiBIIEHNE N YNEHOB €ro cemMby (CBUAETENBLCTBO O POXOEHUMU, CBUOETENBCTBO O 3aKITHOUYEHUN
(pacTopxeHnn) bpaka, CBMOETENLCTBO O CMEPTU, cynebHoe pelleHne O MPU3HaAHUK YIIEHOM
ceMbu 1 apyrue);

5) DOKYMEHTbI, NoATBEPXAAlLWMe MpaBO  MOMb30BaHUS  XWUIbIM  NMOMELLEHMEM,
3aHMMaeMbiM 3asiBUTENEeM U 4YneHamu ero cembu (OpAaep, [AOroBOp, pelleHve o
npenoCcTaBNEHUM XUNOro NOMELLIEHNS, peLLEHNE cyaa U T.N.);

6) cnpaBka 06 OTCYTCTBUM Yy HaHMMATEnsi M YNEHOB €ro CeMbM TsKenbiX ¢opM
XPOHUYECKMX 3aboneBaHuM B COOTBETCTBMM C MEPEYHEM, YTBEPXKAEHHbIM MOCTAHOBNEHUEM
MpaButensctBa P® oT 16.06.2006r. Ne 378 (ons HaHuMaTtenen, MEHSAILWUXCA Ha Xunble
NMoMeLLeHNs1 B KOMMYHarbHOW KBapTupe).

7) BbINMCKA M3 OOMOBOM KHUMM (C copepxaHuvem cBedeHun o060 Bcex rpaxgaHax,
3aperncTpupoBaHHbIX COBMECTHO C 3asiBUTENEM, B TOM YMCIE HE ABMAIOLNXCA YNeHaMn CeMbM
3asBuTens);

8) konusa PMHAHCOBOro NUUEBOrO cYeTa C MecTa XUTeNbCTBa 3asABUTENS U YSIEHOB €ro
CeMbMU;

9) cnpaBkn 06 OTCYTCTBUM 3a0IMKEHHOCTM 3a COAEPXKaHMe, PEMOHT XXMUNOro NomeLLeHNs
N KOMMYyHarbHbl€ YCRyru;

10) cornacve opraHoB OMNekM WU MonedyntenscTBa B cnydae obmeHa >XurbiMy
NOMELLEHNSIMW, B KOTOPbIX 3apermcTpMpoBaHbl MO MECTY XUTeNbCTBa W MNPOXUBAKOT
HecoBepLUeHHONeTHNE AeTn, HeaeecnoCcoOHble UMM OrpaHMYeHHO OeecrnocoOHble rpaxaaHe,
ABMSAOLMECS YYACTHUKAMKN COENKM MO OOMEHY.

26. B 6ymaxHom Buge copma 3asBneHna o6 obmMeHe XunbiMu NOMELLEHNAMN MOXET
ObITb MonyvyeHa 3asiBUTENEM HENOCPEACTBEHHO B CEKTOpPE CTPOMTENbCTBA agMWHUCTPaLnn
TangoMcKoro MyHMUMNAanNbHOro panoHa UM MHOrogyHKLMOHANbHOM LeHTpeE.

27. ®dopma 3asaBneHns 06 0OMeHe XUnbiMn NOMELLEHNAMIN OOCTYNHA AN KONMpoBaHUs
N 3anofIHEHNSA B 3NEKTPOHHOM Buae Ha EgmMHom nopTtane rocygapCTBEHHbLIX U MyHMLMNATbHbBIX
ycnyr u [MopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr MockoBckon obnactu, Ha
ouumanbHOM canTe agMuUHUCTpauMM TangoMcKOro MyHUMUMMAnNbHOMO panoHa B CETU
NHTepHeT :Tangom-panioH.pd 1 canTax MHOropyHKUMOHanNbHbIX LEHTPOB B ceTu MIHTepHeT, a
Takke no obpalleHunto 3asaBuTenst MOXeT ObITb BbICIaHa Ha agpec ero 3NeKTPOHHOW NOYThI.

MC‘-IepﬂI:IBaIOLI.IMﬁ nepeyvyeHb AOKYMEHTOB, HeobXxoANMbIX B COOTBETCTBUM C
HOPpMaTUBHbIMU NPaBOBLIMU aKTaMu ANA npepocTtaBreHns MyHVILI,VInaHbHOﬁ ycnyru,

7



KOTOpble HaxoAATCA B pacnopsiKeHUU rocyJapCTBeHHbIX OpraHOB, OPraHoB MeCTHOro
camMoynpaBrieHUS U UHbIX OPraHOB U NOABEeAOMCTBEHHbLIX UM OpraHM3auusx,
y4YacTBYHOLWMX B NpefoCcTaBreHMn MyHULMNanbHbIX YCIYr, U KOTOpble 3asiBUTElb
BnpaBe NpeacTaBUTb N0 COGCTBEHHOM MHMLUMATUBE, a TaKXKe CMocoObl MX NOoNy4eHus
3asiBUTENSAMMU, B TOM YucChe B 3NIEKTPOHHOW hopme, NOpPAAOK UX NpeAcTaBneHus

28. [JOKyMeHTbl, HeobxoguMmble AOnst NPeaoCTaBfiE€HUSI  MYHUUMNANbHOW  YCNyru,
KOTOpble HaxXOAATCA B PacrnopsXXeHUU B PacrnopsKeHUU rocyaapCTBEHHbIX OpraHoB, OpraHoB
MECTHOrO CaMOYynpaBfeHNUs M WHbIX OpraHoB M NOABEAOMCTBEHHbBIX MM OpraHusaumsx,
y4yacTBYHOLWMX B MNpPefoCTaBleHnn MyHUUMNAasnbHbIX YCNYr, U KOTOpble 3asBuTeslb Brpase
npeacTaBUTb NO COGCTBEHHOW MHULMATUBE OTCYTCTBYHOT.

29. AamuHuctpauus TangoMcKoro MyHMUMNAnbHOroO pamoHa n MHOrOYHKLMOHaNbHbIEe
LEeHTpbl He BnpaBe TpeboBaTb OT 3aABUTENS NPeACTaBEeHNA AOKYMEHTOB U MHopMauum mnm
OCYLLEeCTBNEHUA OEeNCTBUN, NpeacTaBeHne Unn OCyLEeCTBEHNE KOTOPbIX He NpeayCMOTPEHO
HOPMaTMBHbLIMW MPAaBOBLIMU aKTaMu, perynupyrowmnmMmm OTHOLEHUS, BO3HUKAOLWNE B CBA3U C
npegocTaBneHneM MyHUUUNanbHOW yCryru.

30. AgMuHucTpaumm Tangomckoro MYHULMNANBHOro parnoHa "
MHOroOyHKLMNOHamnbHbIE LEHTPbI HE BnpaBe TpeboBaTb OT 3adABUTENS Takke npencTaBneHus
OOKYMEHTOB UM MHGOpPMauLMK, KOTOpble  HaxXOo4dATCs B PaChoOpPsPKEHUUM  OpraHos,
npenoCcTaBNALWMNX FOCYAAPCTBEHHbIE UMM MYHULMNANbHbIE YCNYrn, NMOO NOABEAOMCTBEHHbIX
opraHam rocyfapCTBEHHOW BfiaCTU UMM opraHaM MECTHOro camoyrnpasfeHUs OpraHusauum,
y4yacTBYHOLLMX B NPEeESOCTaBEHNUN MYHULMUNANBHOW YCNyru, B COOTBETCTBUM C HOPMAaTMBHbLIMU
npaBoBbIMK akTamn Poccuiickon ®egepaumm, HOpMaTUBHLIMW NPaBOBbIMU akTamMmn MOCKOBCKOW
obnacTtn, MyHUUMNanbHbIMM NMPaBOBbLIMU aKTaMM.

MC‘-IepnblBaIOLI.WIﬁ nepevyeHb OCHOBaHMM ANA OTKa3a B npueme AOKYMEHTOB,
Heob6xoAMMbIX ANs npeapoctaBrieHUA MyHVILIVII'Ia.ﬂI:HOVI ycnyrun

31. OcHoBaHuMih [gns  oOTkasa B nNpuemMe [OKYMEHTOB, Heobxogumbix  Ang
npegocTaBneHnss MyHuUUMNanbHOW YCRyru, 3akoHogaTenbcTBoM Poccuinckon Pepepaumm He
npegycMOTpPEHO.

McuepnbiBarowmii nepeyeHb OCHOBaHUI ANsi NPUOCTAHOBMEHUA NMbo oTKa3a B
npegocTaBleHUn MyHULMNAnNbHOM ycnyrm

32. OcHoBaHMsIMM ANS OTKasa B NpeAoCTaBNeHNN MyHULMNANbHOW YCyrn SBMASIIOTCS:

1) K HAHMMaTENO 0OGMEHMBAEMOTO XXMNMOro NOMELLEHNS NPeabABIEH UCK O PaCTOPXKEHUN
nnn o6 N3aMeHeHnn OoroBopa coumnanbHOro HarMa XUnoro NoOMeLLeHs;

2) NpaBo MNONb30BaHMS OOMEHMBaEeMbIM XWNbIM MNOMELlEHMEM oOcnapuBaeTcs B
cynebHom nopsake;

3) obmeHnBaemoe Kunoe nNoOMeweHne npu3HaHO B  YCTAHOBMEHHOM  MOpsiaKe
HENpPUroaHbIM Ans NPOXUBaHUS;

4) NPUHATO peLLeHne O NPU3HAHUM XWUIOoro oMa, B KOTOPOM HaxoauTcs obmeHnBaemoe
Xnnoe nomeLLeHe aBapunHbIM 1 NOANEXaLLUM CHOCY;

5) NpMHATO pelieHne O KanuTanbHOM pPEeMOHTe COOTBETCTBYHOLIEro Joma ¢
nepeycTponcTBOM 1 (MNK) nepensiaHNPOBKOM XXUMbIX MOMELLEHWI B 3TOM AOME;



6) B pesynbTaTe oOOMeHa B KOMMYHaslbHYKO KBapTUPY BCENSeTCS rpaxdaHuH,
CTpagjawwmm OOHOM M3  TSHKENbIX (OPM  XPOHMYECKMX 3aboneBaHui, yKasaHHbIX B
npegycMOTpeHHOM nyHKTOM 4 yactm 1 crtateum 51 KunuwHoro kogekca Poccuinckon
depepauunm nepeyHe;

7) HenpeacTaBneHne 3adBuTENeM LOKYMEHTOB, yKa3aHHbIX B YKa3aHHbIX B MyHKTE 25
HaCTOSALEro agMUHUCTPATMBHOIO pernamMmeHTa.

33. [lMucbmeHHoe pelleHne o6 oTkase B NpedoCTaBfEeHUM MyHUUMMANbHOM YCRyru
nognucbiBaetca  3amectutenem [naBbl agMuHUCTpauum TangoMCKOro MyHULUMNAanbHOro
parioHa v BblAaeTCs 3asBUTENIO C yKazaHNeM NpuUynH OTKasa

Mo TpeboBaHuio 3asBUTENS, peweHve o6 oTkase B NPeaoCTaBleHUN MyHULUNanbHOW
ycnyrm npenocTtaBnsieTcs B 9NEKTPOHHOM opMe WM MOXEeT BblAdaBaTbCA JfIMYHO UMK
HanpaBnsTbCA MO NoYTe B MMCbMEHHOW hopme, NMBO BbligaeTcs Yepes MHOroyHKLMOHANbHbIN
LEeHTP.

34. 3akoHogaTenbHO  YCTaHOBMEHHble  OCHOBaHWA  ANS NPUOCTaHOBEHUS
MYHULUUNANbHOW YCIyrn OTCYTCTBYHOT.

MepeyeHb ycnyr, HeO6Xx0AUMBIX U 06sA3aTeNbHbIX ANA NpeAoCcTaBNeHus
MYHULMNANLHOM yCcnyru, B TOM YUCrie CBeAeHUs O JOKYMeHTaxX BblaaBaeMbIX
opraHu3auuaMm, y4acTBYOLWMUMU B NPeaoCTaBNEeHUM MyHMLUNANbHOW yCnyru

35. Ycnyramp, HeobxoaMMbIMU " obsa3aTenbHbiMM  OnNs npegocTaBneHns
MYHULMNANbHOW YCAyru, SBSOTCA:

1) Bblgaya BbINUCKM U3 JOMOBOW KHUMM C MeCTa XUTenbCTBa UMW MHOMO AOKYMEHTA,
NoATBEP)KAAKOLLEro NPaBo MOfb30BaHUS XUITbIM MOMELLEHNEM,
2) Bblgada Konum (prHaAHCOBOIO NNLEBOro cYeTa C MeCcTa XUTenbCTBa

I'Iopﬂnox, pa3mMmep n oCHOBaHUA B3INMaHuUA rocyp,apCTBeHHoﬁ NOLWSIUHbI UITU UHOWN
nnaTtbl 3a npeaocrtaBrieHne MyHVILl,I/II'IaﬂbHOﬁ ycnyru

36. [lpepocTtaBneHve MyHMLMNANbHOW yCryru ocyllectensaeTcs 6ecnnaTHo.

Mopspok, pasmep U OCHOBaHUA B3UMaHUA NnaTbl 3a NpefocTaBreHne ycnyr,
Heo6XxoAMMbIX U 06s13aTeNbHbIX ANA NPeAoCTaBleHUA MyHULMNanNbLHOW ycnyru

37. MeToguku pacdeTa 1 pasmepbl NraTbl 3@ okasaHMe HeobXoaNMbIX U 06A3aTENbHbIX
ycrnyr  yCTaHaBnMBalOTCA  OpraHmsaumsMu,  nNpefocTaBnslowuMuM  Heobxoaumble U
obsasaTenbHble ycnyrn, Heobxooumble ANA  NpefoCTaBNeHns  MyHUUMNAnbHOW  YCRyru,
CaMOCTOATENbHO B COOTBETCTBUM C TpeboBaHMAMM AENCTBYIOLLEro 3aKoHo4aTENbCTBA.

MakcumanbHbIW CPOK OXXMAAHUSA B ovepeau Npu nogaye 3anpoca o
npegocTaBleHUn MyHULMNANbLHOM yCryru, ycryru opraHusaumm, y4acTByloLlen B
npeAocTaBlieHUM MyHULMUNANBHOM YCIyTru, U NpyU Nony4yeHuu pesynbTaTta
npeAocTaBlieHUA TakKUX ycnyr

38. MakcumanbHoe BpeMmsi OXugaHust B ovepeam Npu fNMYHOW nopadye 3asiBNeHust o
npenocTaBneHNn MyHULMNANbHOM yCnyru coctaBngaeTt He 6onee 15 MUHYT.
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39. I'Ipe,u,eanaﬂ npoaoIIXUTESIbHOCTb OXMAdaHuA B odepean npu  nonyyvyeHun
pesynbTaTta npeaocraBleHnd MyHmumnaanon yCInyrn He OoJIKeH npesbillaTb 15 MUHYT.

TpeboBaHMUsA K NOMELLEHMAM, B KOTOPbIX NPeAoCTaBNAeTCA MyHULMnanbHas
ycnyra, ycnyru opraHM3auum, yMacTByHOLEeN B NpefocTaBfeHnn MyHMLMnanbHON
ycnyru, K MecTam OXugaHusa 1 npuema 3asiBUuTernien, paameLleHnto 1 opopmieHunto

BU3yaribHOW, TEKCTOBOW N MYyNbTUMEeAUNHON NH(hOopMaLIMK O NopsiKe NpefocTaBneHus
MYHMLMNAaNbHOW yCIyru

40. [lpepocTtaBneHve MyHUUMNANbHbLIX YCNyr OCYLWEeCTBRseTca B  cneuuanbHO
BblAEMNEHHbIX ANA 3TUX Lenen nomelleHnsax agMumHucTpaumm TangaoMcKoro MyHUUMNanbHOro
panoHa 1 MHOroOYHKLMOHAMbHbIX LLEHTPOB.

41. [na 3aasuTtenen 4OmMKHO 6bITb obecnedeHo yaobCecTBO C TOUKM 3pEeHUS NeLexoaHom
AOCTYNHOCTM OT OCTAHOBOK OOLLECTBEHHOro TpaHcnopTa. [yTb OT 0CTaHOBOK O6LLECTBEHHOIO
TpaHcnopTa A0 MOMELWEHUN npuemMa M BblaayM [OKYMEHTOB [0SmkeH ObiTb obopyaoBaH
COOTBETCTBYHOLUNMM MHPOPMALMOHHBIMWN YKa3aTeNAMMN.

42. B cnyyae ecnu nmeeTcd BO3MOXHOCTb OpraHuM3aumm CTOSIHKM (MapKOBKW) BO3fie
340aHnsa (CTPOEeHUs1), B KOTOPOM pasMeELLeHO MNoMeLLleHne npuemMa W Bblgavyn OOKYMEHTOB,
OpraHn3oBbLIBAETCA CTOSIHKA (MapkoBka) A4S JIMYHOrO  aBTOMOOWMITbHOrO  TpaHcnopTa
3asBuTenen. 3a nonb3oBaHMe CTOSIHKOW (MapKOBKOW) C 3asiBUTENEn nnaTta He BauMaeTcs.

43. [Ons napKoBKM cneuumanbHbiX aBTOTPAHCMOPTHbLIX CPEACTB WMHBANMAOB Ha KaXaown
cTosiHke Bblaensietca He meHee 10% mecT (HO He MeHee 0QHOro MecTa), KOTOpbl€ HE LOSMKHbI
3aHMMaTb WHble TPAHCMNOPTHbLIE CPeaCTBA.

44. Bxog B MNoMeleHMe npuemMa W Bblgaydn AOOKYMEHTOB [OMkKeH obecneumBaTtb
cBobOOOHbIM AocTyn 3asiBuTtenen, OblTb obopyaoBaH yAOOGHOW NECTHUUEW C MOPYYHSAMM,
LUMPOKNMM NPOXogaMu, a Takke naHgycaMmn Onsa NnepeaBuKeHnst Kpecen-Konscok.

45. Ha 3gaHum psgoMm € BXOAOM [JOfkKHa ObiTb pasmelieHa uHdOopMauMoHHast
Tabnuyka (BblBECKA), coaepxallas CrieayoLLyo MHopMaumio:

HanMeHOBaHue opraHa;
MECTO HaxXOXOEHUS U IOPUANYECKUIN agpec;
pexum paboThl;

HOMepa TenegoHOB NS CNPaBoK;

agpec odvumansHoro canTa.

46. dacag 3paHuA  gormkeH OblTb 0obGopyaoBaH OCBETUTENbHbIMKM - Npubopamu,
NO3BOMSAIOLWMNMM NOCETUTENAM O03HAKOMUTBLCSA C MHAPOPMALMOHHBIMU Tabrimykamm.

47. TlomelleHna npuemMa 1 Bbldaym JOKYMEHTOB AOSMKHbI NpeaycMaTtpmBaTbh MecTa ans
oXngaHus, MHPOPMUPOBaHUA U Npuema 3assuternen. B mectax ans MHOpMUpOBaHUS OOSMKEH
OblITb obecrneyeH OOCTYyN rpaxgaH Ans O3HAaKOMSeHUs ¢ MHopMauMen He TOSMbKO B Yachl
npvema 3asiBfieHun, Ho B paboyee Bpems, korga npuem 3asButenen He Be4eTcs.

48. B nomeLieHun npuemMa v Bblgavn LOKYMEHTOB OpraHmsyeTca paboTa crnpaBOYHbIX
OKOH, B KonimyecTtBe, obecnednsatoieM NoTpebHOCTU rpaxaaH.

49. XapakTepuUCTUKU MOMELLEHUN npuema M Bblaayn LOKYMEHTOB B 4acTu OOBbEMHO-
NNAHMPOBOYHBLIX W  KOHCTPYKTUBHBIX pPEeLleHur, OCBeleHus, noxapHon 6e3onacHoCTy,
WHXeHepHoro obopyaoBaHWUs  [OOMKHbI  COOTBETCTBOBATb  TPebOOBaHWAM  HOPMAaTUBHbIX
AOKYMEHTOB, AENCTBYOLNX Ha Tepputopumn Poccuiickon egepauum.
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50. TllomeweHns npvema BblgayuM OOKYMEHTOB OOopyayloTCcs cTeHaamu (CTonkamu),
cogepxalmMmn nHopMauuio o nopsiake npegoctasneHnsa MyHUUUNnanbHbIX YCyr.

51. TllomeweHne npuema U BblgadYn [OOKYMEHTOB MOXeT ObiTb 0bopygoBaHoO
MHGOPMAaLMNOHHBIM Tabno, npeanocTaBnAlWEM WMHAPOPMAUUIO O MNopsiake npeaocTaBfieHns
MYHUUMNANBbHOW YCnyrn (BKNOYad TPaHCMAUMIO BUAEOPOSIMKOB, Pa3bSCHAOLWMX MNOPAOoK
NpeaocTaBNeHNs MyHUUMNAanbHbIX YCAyr), a TakkKe PerynmpylowmMm MNOTOK «3MEKTPOHHOWN
oyepean». MHdopmaums Ha Tabno MoXeT BbIBOAUTLCSA B BUAE BeryLien CTpoku.

52. WNHdopmauunoHHoe Tabno pasmewiaetcs psaoM CO BXOAOM B NMOMeELLEHME TakuMm
obpasom, u4tobbl 0OecneunTb BUOMMOCTb  MaKCMMaribHO  BO3MOXHOMY  KOSIMYECTBY
3aMHTEPECOBaHHbIX AL,

53. B mecTax ans oxugaHusa yctaHaBNMBAKOTCS CTyNbs (KpecerbHble CEKLMU, Kpecna)
Ana 3asasuTenen.

B nomelueHumn npumemMa n Bblga4vn OOKYMEHTOB BblAeNidAeTCcAa MeCTO OnA OCbOpMJ'IeHI/IFI
OOKYMEHTOB, rnpeagycMartpusarowiee CTorsbl (CTOI7IKI/I) ¢ 6naHkamu 3asBNeHNn n KaHUenAapCKkMuMmmn
NnpUHaAONEeXXHOCTAMMU.

B nomelueHusix npuema u Bblgaun OOKYMEHTOB MOryT ObiTb pasMelleHbl MraTexHble
TepMUHanbl, MUHU-0OUCHI KPEAUTHbLIX YYPEXOeHWA Nno npuemy nnaTbl 3a NpeaocTaBrieHue
MyHULMNAnbHbIX YCyT.

54. WHopmauusa o damunmn, UMeHW, OT4YecTBe U [JOSPKHOCTM  COTPYAHMKA
agMUHUCTpaummM TangoMCKOro MyHMUMNANbHOrO panoHa U MHOrogYHKLMOHANbHOIoO LEHTPa,
AOMKHa ObiTb pasmMelleHa Ha JIMYHOM WMHAOPMAaUMOHHON Tabnuyke M Ha paboyem mecTte
crneuuanucra.

55. [ns 3aaBuTens, HaxogsawWwerocs Ha npuemMe, OOMKHO ObITb NPeayCMOTPEHO MECTO
AN packnagkn JOKYMEHTOB.

56. [lprem KOMMnekTa  OOKYMEHTOB, HeobOxoOuMbIX  And OCYLLECTBNEHUS
MYHUUMMNANbHOW YCNyrn, W Bblgaya [OOKYMEHTOB, MpU HanuMynm BO3MOXHOCTW, [AOSMKHbI
OCYLLEeCTBNATLCA B pa3HblX OKHax (kabuHeTax).

57. B nomelueHnax npuema u Bblgadn OKYMEHTOB pa3MeLlaeTcsl abDOHEHTCKNA SALLMK,
a TakkKe CTeHA MO aHTUKOPPYNUMOHHOW TemaTuke. Kpome TOro, B MOMELLEHUAX npuvema u
BblAa4n OOKYMEHTOB MOryT pacnpoCTPaHATLCA MHble Matepuansl (Opolutopbl, COOPHUKKN) MO
AHTUKOPPYMNLUMOHHOM TEMaTuKe.

MokasaTenun [OCTYNHOCTU M KayeCcTBa MyHULMNANbHBLIX YCNYr (BO3MOXHOCTb
nony4eHus uHcgopmauum o xoae NpeAocTaBlIeHUA MyHULMNANLHOM yCnyru,
BO3MOXHOCTb MOJTyYeHUs YCIyrU B 3NIEKTPOHHOWN hopMe Mnu B MHOFOPYHKLUNOHANbHbIX
LeHTpax

58. [lokasatensiMu OOCTYMHOCTU U Ka4eCTBa MyHULMMNANbHOW YCNYrn ABMSIOTCS:

AOCTOBEPHOCTb NpeaocTaBnseMon rpaxgaHamMm nHgpopmMaunm;

NoNHOTa MHPOPMUPOBAHUSA rPaXKaaH;

HarnagHoCTb  bopMm  npefocTaBnsseMon  MHgopmaumm 06  agMUHUCTPATUBHbIX
npoueaypax;

yaobCcTBO M AOCTYMHOCTb MOMyYeHUss MHOPMaLMM  3aaBUTENSMW O  Mopsigke
npegocTaBneHns MyHULMNansHOW yCnyru;

cobntogeHue CPOKOB MUCNOJIHEHUA OTAEJIbHbIX aAMUHUCTPATUBHBLIX npoueayp w
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npegocTaBneHnst MyHULMNansHOM yCrnyru B Lernom;
cobniogeHnin TpeboBaHUM CTaHgapTa NPeaoCTaBNeHNs MyHULMNANbHON YCIyru;

OoTCyTCTBME Xanob Ha pelueHus, paOencteus (Ge3dencTBne) AOMMKHOCTHbIX L,
agMUHUCTpaumm TanaoMCcKoro MyHULMNAnbHOroO paoHa U MyHUUMNanbHbIX CryXalux B xoae
npefocTaBneHnst MyHUUUNanbHOM yCryriu;

MOMHOTa M aKTyanbHOCTb WHOpMauun O nopsake npefoCcTaBfeHus MyHUUMNanbHON
ycnyru.

59. 3asBuTensm npenocTaBnseTCss BO3MOXHOCTb MOMyYEeHUS WMHopMaumm o Xxoae
npeaocTaBneHNs MyHULMNANbHOW YCAyrn 1 BO3MOXHOCTb MONy4YeHUS MyHULMNAnbHOW YCNyru B
3NEeKTPOHHOW hopme C ucnosnb3oBaHMeM [lopTana rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCNyr
MockoBckon obnactu, EanHOro noprtana rocydapCTBEHHbIX WM MyHMUMMANbHbIX YCAyr U no
NPUHUMMNY «OOHOrO OKHa» Ha 6a3e MHOrO(YHKUMOHAmMbHbIX LLEHTPOB.

60. [Mpu nonyy4yeHMn MyHMUMNANBHOW YCNyrn 3asiBUTENb OCyLlecTBnAeT He 6onee 1
B3aMMOAENCTBUN C AOJHKHOCTHLIMU NTULLAMMW.

61. [pooomKMTENBHOCTE OXMAaHMA B odepean npu obpalweHun 3aaBuTens B
agMuHUCTpauun TangoMCKOro MyHULMNANbHOrO panoHa AN NOSyYeHUs MyHuLMnanbHOW
yCryru He MOXeT npesbiwaTtb 15 MUHYT.

MHble TpeGoBaHUsl, B TOM YMchne yYUTbIiBaloLWme 0CO6EHHOCTU opraHu3auum
npeAocTaBlieHU MyHULMNaNbLHOW yCrnyry no NpMHUMNY «0AHOro OKHa» Ha 6ase
MHOropyHKLMOHaNbHbIX LIEHTPOB U B 3NIeKTPOHHON chopme

62. 3aaBuTento NpefoCcTaBnseTCs BO3MOXHOCTb NONYYEHUA MyHULMNANbLHOW yCyrn no
NPVHUMMNY «OOHOrO OKHa», B COOTBETCTBMM C KOTOPbIM MpefoCTaBreHue MyHuuunanbHOM
yCIyru OCyLEeCTBNAETCA Mocne OOHOKPAaTHOro obpalleHnsa 3asiBUTENs C COOTBETCTBYHOLUUM
3anpocoMm, a B3auMMOZEWCTBME C agMUHUCTpauMen TangoMCKOro MyHMUUNanbHOro paroHa
OCYLLECTBNAETCA MHOrO(PYHKLUMOHAmNbHbIM LEeHTPOM 6e3 yyacTus 3asaBuTenss B COOTBETCTBUM C
HOPMaTMBHbLIMW  MPaBOBbIMW  akTamMuM U COMfalwleHneM O B3aUMOAEWCTBUM  MeXAay
agMnHUCTpaumen TangoMcKoro MyHUUMNanbHOro panoHa M MHOrOYHKUNOHaNbHbIM LEHTPOM,
3aKIMYEHHbIM B YCTAHOBMEHHOM MOpPSAKe.

63. OpraHunsauns npegocTaBneHus MYHULMMNaNbHOM ycnyrm Ha base
MHOrOOYHKLMNOHANbHOrO LEeHTpa OCYyLWeCcTBNAeTcs B COOTBETCTBMM C COrflalleHMeM o
B3aUMOAENCTBUM MeXay aAMUHUCTpauuen TangomMcKoro MyHUUMNanbHOro paroHa "
MHOTrOOYHKLNOHANbHbLIM LIEHTPOM, 3aKMHOYEHHbIM B YCTAaHOBNIEHHOM NOpSAKe.

64. MyHnumnanbHaa ycnyra npefocTaBnsAeTcd B MHOMOYHKUMOHANbHbLIX LIEHTpaXx C
y4eTOM MpuHUMNA SKCTEPPUTOPMAnbHOCTU, B COOTBETCTBMM C KOTOpPbIM 3asiBUTENb Brpase
BolOpaTtb ana  obpaweHusa  3a  NOfyYeHMeM  MyHuuunanbHoW — ycnyrm  nobon
MHOrOOYHKLNOHANbHbIN LEeHTp, pPacnonoXXeHHbIN Ha  Tepputopun  Tangomckoro
MYHULUMNANbHOro panoHa.

65. [pu npegocTaBneHMM MyHUMUMNANBHOW YCIYrn yHMBEpPCanbHbIMU cheunanMcTtamm
MHOrOOYHKLNOHAbHbIX LLIEHTPOB UCMOMHATCA crnegyowmne aaMUHUCTpaTUBHbIE Npoueaypsbl:

1) npueM  3asiBNeHMst U OOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBreHus
MYHULMNANbHOM YCIyriu;

2) Bblgaya OOKyMEHTa, ABMSHOLLErocs pesynbTaToM NpefocTaBfeHnst MyHULMNanbHON
ycnyru.
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A,D,MI/IHI/ICTpaTI/IBHbIe npoueaypbl no npunemMmy 3adaBleHnd U OOKYMEHTOB, HeobxoaAnMbIX
Ona npegoctaBrieHnsA MyHI/ILI,I/II'IaJ'IbHOﬁ YyCIyru, a TakXe Bblda4dYe [LOOKyMeHTa, ABIAKLWEerocAd
pe3ynbTatoM npenocraBlieHnA MyHMLlMﬂaﬂbHOﬁ yCcnyru, OCyLeCTBNAKTCA YHUBEpPCalribHbIMU
cneunanmncramm MHOFO(*)yHKU,I/IOHaJ'IbeIX LEHTPOB MO NPpUHUUNNY SKCTEPPUTOPUATIbHOCTW.

66. 3asBuTenn VMMeT BO3MOXHOCTb MNOSMyMEHUA  MyHUUMMNAnNbHOW ycryru B
3IeKTPOHHOM  dopMe C  ucnonb3oBaHMem EOMHOrO noptana rocydapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr u NMopTtana rocygapCTBeHHbIX M MyHULMNAsbHbIX ycryr MocCKoBCKOW
obracTtu B yacTu:

1) nony4eHnst HOpPMaLMK O NopsaKe NPefoCTaBEeHNST MyHULMNANbHOW YCNyru;

2) O3HaKOMMEHNss C hopmMamMu 3aSBMEHUA U WUHbIX LOKYMEHTOB, HEOOXOAWMbIX ANd
noslydYeHnUss MyHuUunanbHOW Yycnyri, obecrneyeHus OOCTyna K HUM Onsi KOMMPOBaHUSA W
3anosfiHeHNA B ANEKTPOHHOM BUAE;

3) HanpaBneHuss 3anpoca W [OOKYMEHTOB, HeoOXoauMMbIX [AOns NpeaocTaBrieHus
MYHULUMNANbHOW YCIyru;
4) ocyLeCcTBNEeHNS] MOHUTOPWHIa XoAa nNpeaocTaBneHnst MyHULMNanbHON yCryru;

5) nonyyeHus pesynbTata NpefoCTaBEHNS MYHULMUNANbHOW YCINyrn B COOTBETCTBUU C
AENCTBYIOLLINM 3aKOHOAATESTbCTBOM.

67. [lpwu HanpaBneHun 3anpoca O MNpedocTaBfAeHUn MyHUUMNanbHOMW Yycnyru B
3M1IEKTPOHHOM bopMe 3aaBuTenb PopMUPYET 3asBIIeHNe Ha NpeaocTaBlieHne MyHULUNansHON
ycrnyrmu B popMe 3MEeKTPOHHOro JOKYMEHTa M MOAMUCHLIBAET €ro 3feKTPOHHOW MNOAMUCHI0 B
cooTBeTCTBUM C TpeboBaHuamn PepepanbHoro 3akoHa Ne 63-O3 wn  TpeboBaHusaMHK
depepanbHoro 3akoHa Ne 210-93.

68. [llpn HanpaBneHna 3anpoca O nMpPefoCTaBfiEHUN MYHULMMNANIbBHOMW YCryrMu B
9NEKTPOHHON opMe 3asfABuUTENb BMApaBe MNPUNOXKUTbL K 3asfBMEeHW0 O nNpefoCcTaBfeHum
MYHULMNANbHON YCIyrn AOKYMEHTbI, YKa3aHHble B MyHKTe 25 aAMUHUCTPATUBHOIO pernameHTa,
KOoTOopble (POpMUPYIOTCA M HanpaBnAlTCA B BuAe OTAeNbHbIX (PanrioB B COOTBETCTBUM C
TpeboBaHNSAMN 3aKOHOL4aTENbCTBA.

69. [lpn HanpaBneHUn 3asiBIEHUS U NpunaraeMblX K HeMy OJOKYMEHTOB B 3N1EKTPOHHOWN
dopme npeacrasuTeneMm  3asBuTens, AENCTBYOWWM Ha OCHOBaHMW  [OBEPEHHOCTW,
[OBEPEHHOCTb [JormkHa ObiTb npeactaBnieHa B OpPME  3NEKTPOHHOMO  LOKYMEHTa,
NOANUCAHHOIO 3NEKTPOHHOW MOAMNUCHLID YNOSTHOMOYEHHOrO Nnua, BbldasLwero (noanvcasLuero)
AOBEPEHHOCTb.

70. B TeyeHne 5 pgHenm C pgaTbl HanpaeBneHUs 3anpoca O nNpegocTaBeHuu
MYHUUMNANbHOM YCRyrn B 3rNeKTPOHHOW (popme 3asBuTenb npeaocTasnseT B agMUHUCTPaLINIO
TangomMcKkoro  MyHMUMNANbLHOMO panoHa [AOKYMEHTbl, MpeAcTaBrieHHble B nNyHKkTe 25
afMUHUCTPATUBHOIO pernameHTa (B criydyae, ecrnm 3anpoc 1 AOKYMEHTbl B 3M1EKTPOHHOM hopme
He COCTaBfieHbl C UCMOSIb30BAHMEM 3MEKTPOHHOM MOANUCU B COOTBETCTBMM C LEVCTBYHOLLMM
3aKoHOOAaTENbCTBOM).

71. [Ons 06paboTkm nepcoHarnbHbIX AaHHbIX MPU perncTpaunm cybbekTa nepcoHanbHbIX
AaHHbIX Ha EuHOM nopTane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr v Ha [loptane
rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr MockoBckon obnactu nonyyeHue cornacus
3asBUTENS B COOTBETCTBMM C TpeboBaHnamM cTaTbn 6 degepanbHoro 3akoHa Ne152-d3 He
TpebyeTcs.
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72. 3asButenam npegocrtaBiAeTcA BO3MOXHOCTb AOJ14 npep,BaleTeanoM 3arncn Ha
nogavyy 3adBlieHUA W OOKYMEHTOB, HeO6XO,EI,I/IMbIX ana npenocrtasiieHnA MyHI/ILl,I/II'IaJ'IbHOIz
yChnyru. I'IpeuBapMTeana;l 3arnncb MOXeT OCYLWEeCTBNATbCA cneayrunmn cnocobamun no
Bbl60py 3adaBUTENA:

npy NU4YHOM obpalleHnn 3asBUTeENa B agMUHUCTpauUnio TangomMcKoro MyHMUMnNanbHoOro
panoHa, ero TepputopuanbHbli OTAEN NN MHOTOMYHKLMOHANBbHbBIN LEHTP;

no TenegoHy agMuHucTpaumMm TangoMcKOro  MyHUUMMAnNbHOro  paroHa nnm
MHOrOOyHKLNOHANbHOIo LIEHTPA;

yepes ouumManbHbIA canT agMUHUCTpaUMK TangoMcKoro MyHUUMNanbHOro pamoHa wunm
MHOropyHKLMOHANbHOro LeHTpa.

73. [pw npegBapuTenbHOM 3anMcK 3asBuTenb coobLliaeT cneayowme gaHHbIe:
dramunuio, NMs, 0TYECTBO (NocrnegHee Npu Hanu4nn);

KOHTaKTHbIA HOMEpP TenegoHa;

agpec ANEeKTPOHHOW NoYThI (Mpy HaNU4nn);

Xenaemble JaTty U Bpemsi npeacraBfieHnsa JOKYMEHTOB.

74. [lpepBapuTenbHas 3anucb OCYLLECTBNSETCS NyTeM BHECEHUS YKa3aHHbIX CBEAEHUN
B KHUTY 3anucu 3asaBuTenen, Kotopas BegeTca Ha ByMadKHbIX /UM ANEKTPOHHbLIX HOCUTENSIX.

75. 3assuTtento coobwarTca gata M BpemMs npuvema [OKYMEHTOB, OKHO (KabuHeT)
npuemMa OOKYMEHTOB, B KOTOpble cnefyeT obpatutbes. [pu nnuyHOM obpalleHnn 3aaBuTento
BblJaeTCs TanoH-NoATBEPXKAEHNE. 3asBUTENDb, 3anNncaBLLUNNCA Ha NpuemM Yepes opuumanbHbin
canT agMuUHUCTpauum TangoMCKOro MyHUUMNANbHOrO pavoHa WK MHOrOMYHKUNOHANbHOIro
LeHTpa, MOXET pacnevatatb aHanor TanioHa-noLgTBEPXAEHUS.

3anncb 3asBuTenen Ha onpeaeneHHy AaTy 3akaHinMBaeTCsl 3a CYTKM OO HacTynneHus
3TON AaThl.

76. Tllpn ocywecTBneHMnM npeaBapuUTENbHOW 3anncu 3asiBUTeNb B 00s3aTenbHOM
nopsiake MHAPOPMUPYETCH O TOM, YTO NpeaBapuTenbHas 3annucb aHHYNUPYETCs B Criydae ero He
SBKW NO UcTeyeHun 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

3aaBuUTENAM, 3anMcaBLUMMCA Ha Mpuem Yepe3 oduumanbHbI cauT agMUHUCTpaLUn
Tangomckoro MyHMUMNAnNbHOro panoHa MM MHOrodYHKLMOHaNbHOrO LEeHTpa, 3a AeHb A0
npuema OTMNpaBnsieTCs HaNOMUHAHME Ha YyKasaHHbI afpec JNEeKTPOHHOW MoyTbl O AaTe,
BpEMEHN M MecTe npuema, a Takke WHdopmauuss 06 aHHYNMpoBaHWM NpeaABapUTEnbHOM
3anucu B criyyae He sIBKM Mo UcTedeHMmn 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMeHu npvema.

77. 3assutenb B noboe BpeMs BnpaBe 0TKa3aTbCs OT NpeaBapuTenbHON 3anucu.

78. B oTcytcTBUMM 3aaBuUTENEn, OOpaTUBLUMXCA NO NpeaBapuUTENlbHOM  3anucw,
OCYyLLEeCTBNAEeTCA NpueM 3aasutenen, odbpaTmBLLMXCA B NopsagKke odepeau.

79. T[paduk npuema (NnpuemHoe Bpemsl) 3asiBUTENen Mo npeaBapuUTenbHOM 3anucu
yCTaHaBnMBaeTcs MnaBomn Tangomckoro MYHUUMNANbHOro panoHa nnm
MHOIO(PYHKLMOHANBbHOIO LeHTpa B 3aBMCMMOCTU OT MUHTEHCUBHOCTM ObpalLLeHuni

lll. CocTaB, nocneaoBaTeNbHOCTbL U CPOKN BbIMONHEHUS aAMUHUCTPaATUBHbIX Npoueayp
(mencTBUn), TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIle OCOOEHHOCTHU
BbINOSIHEHMA aAMUHUCTPATUBHbLIX Npoueayp (AeMcTBUN) B INIEKTPOHHON ¢hopme n
MHOrocyHKLMOHamNbHbIX LLeHTpax
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80. [lpepoctaBneHne MyHUUMNAnNbHOW YCryrM BKNYaeT B cebs  cnegywoouwue
aAMUHUCTPaTUBHbIE Npoueaypsbl:

1) npueM  3asiBNeHMst U OOKYMEHTOB, HEOoOXOAMMbIX AN NpeAoCTaBreHus
MyHULMNAnsHOM yCnyru;

2) pernctpaums 3asBneHUss M [OKYMEHTOB, Heobxoaumbix Ansi npefocTaBreHus
MyHULUMNAnNbHOM YCNyru;

3) NpuHSATHE peLleHns o npegocTaeneHnmn (06 oTkasze NPeaoCTaBNeHNs) MyHULMNANbHON
ycrnyru;

4) Bblgaya OOKyMeHTa, sIBMSIIOLLEerocs pesynbTaToM NpPeaoCTaBfeHnst MyHULMNAanbHON
yCcnyru.

Bnok-cxema npeaocTaBneHUs MyHULMNanbLHOW yCryrm

81. bnok-cxema nocnenoBaTeNbHOCTU JEeNcTBmin npu npegnocTaBneHnm
MyHMUMNanbHON ycnyrn npeactasneHa B MpunoxeHmn 3 K agMUHUCTPATUBHOMY PErfiaMeHTy.

Mpuem 3aaBneHNs N AOKYMEHTOB, HeOOXoAUMbIX ASisl NpeaocTaBfeHUs MyHMLUNanbHOW
ycnyru
82. OcHoBaHMeM Ansi Havana OCYLWECTBNEHUS aaMUMHUCTPATMBHOW npoueaypbl Mo
npuemy 3asaBneHMs W AOKYMEHTOB, HeobXOoAuMMbIX ANs NpefoCTaBfeHus MyHMUMNanbHON
ycnyru, siBngeTcs nocTtynfeHMe B agMuUHMUCTpaunm TangomMcKoro MyHMUmMnanbHOro panoHa unm
MHOrOOYHKLNOHAMNbHbLIN LEHTP 3adBfeHns O npegoCcTaBNeHUn MyHUUMNanbHOW Yycnyru u
npunaraembix K HeMy JOKYMEHTOB, NpeAcCTaBliEHHbIX 3adBUTENEM:

a) B agMUMHUCTpaumio Tangomckoro MyHUUMNansHOro panoHa:
NOCpPeACTBOM NTMYHOIo obpalleHns 3asiBUTens,
NOCPeaCTBOM MOYTOBOrO OTNPaBNEHUS;

nocpeacTBOM  TEXHMYeCkMx cpeactB  EamHOro noptana  rocydapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr unun MNMoptana rocyaapCTBEHHbIX M MyHULMNanbHbIX ycnyr MocKkoBCKOWn
obnactu;

6) B MHOrOOYHKUMOHAmMbHbIN LLEHTP NOCPEACTBOM FIMYHOIO ObpaLLeHNst 3asBUTENS.

83. [llpvem 3asgBneHNa W OOKYMEHTOB, HeobxoaumMbiXx AnNd  npefocTaBneHus
MYHUUMNANbHOW  YCIyrn, OCYLECTBNAT  COTPYAHWKM  agMUHUCTpauuuM  Tangomckoro
MYHULUMNANbHOrO pamoHa Nnu COTPYAHNKN MHOTOQYHKLMOHASBbHOMO LEeHTpa.

84. [llpyem 3asBNeHNA W OOKYMEHTOB, HeobxoaumMbIX ANd  npenocTaBneHus
MYHULMNANbHOW YCNyrn OCyLLECTBNSAETCSA B MHOTOYHKLUMOHAbHbIX LLEHTPaxX B COOTBETCTBUM C
cornaweHnsamMm O B3aMMOOEWCTBUN MeXAY agMuHUCTpauumen TangoMCKOro MyHUuunanbHOro
panoHa U MHOro(YHKUMOHANbHbIMU LIEHTPaMKn, 3aKMOYEHHbIMW B YCTAHOBSIEHHOM MOpsiaKe,
€CIN1 UCMNONTHEHME AAaHHOWN Npoueaypbl NPeayCMOTPEHO 3aKITHOYEHHBIMU COrMaLLEHNSIMUN.

85. [lpn nocTynneHun 3asiBNEeHUst U npuraraembiX K HEMY AOKYMEHTOB MOCPEACTBOM
nu4yHoro obpalleHus 3asBuTens B agMUHUCTpauMio TangoMCKOro MyHUUMNAanbHOro paroHa
UM MHOrOMYHKLUMOHANbHbLIN LEHTP, Cneuuannct, OTBETCTBEHHbIN 3a NpUeM [LOKYMEHTOB,
OCYyLLEeCTBNAET CreayoLLyro nocneaoBaTenibHOCTb ENCTBUN:

1) ycTaHaBnuBaeT npeameT obpalleHns;
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2) yCTaHaBJIIMBaeT COOTBETCTBUE JIMHHOCTU 3adABUTENA OOKYMEHTY, yOOCTOBEpALEeMY
JINYHOCTb (B cnydae, eClnin 3adaBUTENEM ABNAETCA CbI/ISI/I‘-IeCKOG J'IMLI,O);

3) npoBepAeT  HanuuuMe  OOKYMEHTa, YyOoCToBepsowero npasa  (MOHOMOYUS)
npeactaButTens U3NMYEcKOro Wnu puaudeckoro nvua (B cnyyae, ecnu c 3asBreHUEM
obpalaeTca npeacTtaBuTeNb 3asaBUTENS);

4) OCyLlleCTBIIAET CBEPKY Konum npeacTtaBlieHHbIX JOKYMEHTOB C UX OpUrmHanamu,

5) npoeepdeT 3adBlieHne U KOMIUJIEeKTHOCTb npunaraemblX K HeMy [OJOKYMEeHTOB Ha
COOTBETCTBME TMEpPeyHI0 OOKYMEeHTOB, MNMpeayCMOTPEHHbIX MYHKTOM 25 adMWHNCTPATUBHOIO
pernameHTa.

6) NpoBepsieT 3asiBNieHNEe W Mpunaraemble K HEMy AOKYMEHTbl Ha Hannyne noaymncTok,
MPUMNMCOK, 3a4EePKHYTbIX CIIOB U MHbIX HEOFOBOPEHHbIX UCMPaBMEHNIA, CEPbe3HbIX NMOBPEXAEHUN,
He NO3BONSAIOLLMX OOHO3HAYHO MCTONKOBATbL MX COOEepKaHNe;

7) ocyulectendeT rnpuem 3adBlieHUA U OOKYMEHTOB MO ONUCKU, KOTOopad COOEPXUT
NOJSTHbIN nepedyeHb OOKYMEHTOB, MNnpencrtaB/ieHHbIX 3adaBUTENEM, a MNpu Halrimdinn BbIABJIEHHbIX
HeOdOoCTaTKOB - X OMNMNCaHUeE;

8) Bpy4aeT Konuto onmcuy 3asiBUTENHO.

86. CneumanucT MHOIFOYHKUMOHANbLHOIO LEHTpa, OTBETCTBEHHbIA 3a MNpUEM
AOKYMEHTOB, B [AOMOSIHEHME K [OEWCTBUAM, YKasaHHbIM B MyHKTe 85 agMMHUCTpaTMBHOIO
pernameHTa, nepefaeT 3asiBNeHWe W npunaraemble K Hemy [LOKYMEHTbl crneunanucty
MHOrOOyHKLMOHANbHOIO LIEHTPA, OTBETCTBEHHOMY 3a OpraHM3auuio HanpasneHnsa 3asBneHns u
npunaraemblx K HEeMy JOKYMEHTOB B aAMUHUCTpaLmMo TangoMCcKoro MyHUUmMNanbHOro panoHa.

CoTpyAHUK  MHOrO(YHKUMOHANbHOrO LUEeHTpa, OTBETCTBEHHbIN 3a OpraHu3auuio
HanpaBfieHns 3asiBeHNs 1 npunaraemMbiX K HeMy JOKYMEHTOB B aAMUHUCTpaLmMo TangoMckoro
MYHUUMNANbHOrO panoHa, opraHu3yeT nepenady 3asBfieHuUs U JOKYMEHTOB, NpeaCcTaBeHHbIX
3asBuTENEM, B agMUHUCTpauuio TangoMCKOro MyHUUMManbHOro panoHa B COOTBETCTBUM C
3aKN4YeHHbIM  cornaweHneM O B3aMMOAEWCTBUM W MOPSIOKOM  OEeNonpou3BOACTBa
MHOrOOYHKLNOHANbHbIX LIEHTpaXx.

87. MakcumanbHoe Bpems npyema 3asaBreHns U npunaraembix K HeMy JOKYMEHTOB Mpu
nnyHom obpalleHun 3aaBuTenst He npeBbiwaeT 15 MUHYT.

88. [pn oTcyTCcTBUM Yy 3aaBUTENS, 0OpaTUBLLErOCA NMYHO, 3aMNOSIHEHHOIO 3asBfEeHUs
WM He nNpaBUIbHOM €ro 3anosfiHeHuW, cneuwanuct agMuHucTpauum  TangoMcKoro
MYHUUMNANbHOrO paroHa UM MHOroOYHKLMOHAIbHOIMO LEHTpa, OTBETCTBEHHbIA 3a MNpuUem
AOKYMEHTOB, KOHCYNbTUPYET 3asBUTESS N0 BONPOCaM 3anofTHEHNS 3a8BleHNs.

89. [llpn noctynneHun 3asBneHUss W npunaraemMblX K HeMy [JOKYMEHTOB B
agMuHUCTpaumio  TangoMcKoro  MyHWUMNAnbHOMO  pamoHa nocpeacTBOM  MOYTOBOrO
OoTnpaBreHns  crneunanuct aaMuHucTpauum  TangoMcKoro  MyHMUMNanbHOro  pavoHa,
OTBETCTBEHHbIA 3a NPUEM 3asiBfiEHUA U OOKYMEHTOB, OCYLLUECTBMSIET OEeWCTBUS COrfacHo
nyHKTY 85 agMWHUCTPATUBHOIO  perfiameHTa, KpoMe  OeWCTBUW, NpenyCMOTPEHHbIX
nognyHkTamu 2, 4 nyHkta 85 agMMHUCTPATMBHOIO pernamMeHTa.

Onucb HanpaBnsaeTcs 3asBUTENI0 3aKa3HbIM NMOYTOBLIM OTMNPaBEHNEM C YBEAOMIIEHNEM
0 Bpy4YeHUUn B TeyeHue 2 paboumx gHen ¢ aaTbl NONyYEHNSA 3asBMEHNS N NpunaraemMblX K Hemy
[OKYMEHTOB.

90. B cny4yae nocTynneHus 3anpoca O MNpeaocTaBfieHUN MYHULMMNANIbHOM YCryru u
npunaraemblXx K HemMy [OOKYMEHTOB (Mpy Hannymm) B 3MEKTPOHHOM (hOpMe MoCcpenCcTBOM
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EouHoro noptana rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr unu Noptana rocygapCTBEHHbIX
n MyHuumnanbHblx ycnyr MockoBckon obnactu cneumanuct agmumHucTpaumm TangomcKoro
MYHULUMNANbHOrO panoHa, OTBETCTBEHHbIN 3a NPUEM AOKYMEHTOB, OCYLLECTBNSAET CreayoLLyro
nocneaoBaTeNbHOCTb AENCTBUN:

1) npocmaTpuBaeT 3ANEKTPOHHblIE 06pa3sbl 3anpoca O NPeaoCTaBfEHUN MYHULMMNANbHON
yCNnyru n npunaraembix K HEMy JOKYMEHTOB;

2) OCYLLECTBNSIET KOHTPOSb  MOSMyYEHHbIX 3NIEKTPOHHbIX 00pa3oB  3asBMneHuss WU
npunaraemblXx K HEMY OKYMEHTOB Ha NpeaMeT LeNTOCTHOCTY;

3) (bI/IKCI/IpyeT 0aTy nonyvYeHunda 3asaBneHnd 1 rpunaraéMbix K HeMy JOKYMEHTOB;

4) B criyd4ae ecnu 3anpoc Ha npefocTaBneHne MyHUUMNanbHOW YCIyrn U OOKYMEHTbI,
NpeacTaBfieHHble B 3NIEKTPOHHOM d)OpMe, He 3aBepeHbl 9NEKTPOHHOW NoanMucbio B
COOTBETCTBUN C OENCTBYIOLLMM 3aKOHOAATENbCTBOM HanpasnseT 3asBUTEN0 Yepe3 NNYHbIN
kabvHeT yBegoOMMeHWEe O HeobXoAMMOCTM NpeAcTaBuUTb 3anpoc O  NpeaocTaBleHnn
MYHULUMMNANbHON yCAyrM W  OOKYMEHTbl, MOAMUCAHHbIE 3MEKTPOHHOW noanuceblo, nnbo
npeacraBuTe B agMUHUCTpauuMilo  TangoMCKOro MyHUUMNanbHOro pavioHa NOASIMHHUKN
AOKYMEHTOB (KONWW, 3aBepeHHble B YCTAHOBMEHHOM MOpPSAKe), yKasaHHbIX B MNyHKTe 25
afMVHUCTPATUBHOIO perfiameHTa, B CPOK, He MNpeBbllanwmnn 5 kaneHgapHblx AHeW ¢ gathbl
nonyyeHnss 3anpoca O NpPegoCTaBfieHUN MYHULMNANbHOW YCNYrMu M npunaraemblX K Hemy
AOKYMEHTOB (NpY Hann4um) B 3NeKTPOHHON hopMe;

5) B crniyvyae ecnu 3anpoc O NpeaocTaBfieHUN MyHUUUNANbHOW YCRyrn U OOKYMEHTbl B
31IEKTPOHHOM bOpMe MOAMNUCaHbl ANEKTPOHHOW MNOAMUCLI0 B COOTBETCTBUMU C OEWCTBYIOLMUM
3aKoHOOATeNbCTBOM HanpasBnseT 3asBUTEN0 Yepe3 NUYHbIN KabuvHeT yBedoOMIMeHne o
nonyyeHnn 3anpoca O NpefoCTaBfieHUN MYHUUMNANbHOM YCNYrMu M npunaraemblX K Hemy
[OKYMEHTOB.

91. MakcMMarnbHbIi CPOK OCYLLIECTBMNEHUSs agMUHUCTPATUBHONM Mnpoueaypbl HE MOXeT
npeBbllaTb 2 paboynmx AHEeN C MOMEHTa MOCTYMNeHUs 3asiBfeHust B agMUHUCTpaLUIo
TangoMcKoro MyHUUMNanNbHOro panoHa UM MHOrOYHKLMOHAMNbHbLIN LEHTP.

92. Pe3ynbTaToOM MCMONHEHUS agMUHUCTPATUBHONM Npoueaypbl Mo npuemy 3asiBneHust
M npunaraeMbiX K HeMy [OKYMEHTOB, HeobXoauMMbIX ONs NpegocTaBfeHust MyHUMLMNanbHON
ycryru, siBnsieTcs:

1) B agMuHuCTpaumio TangoMcKoro MyHUUMNAnNbHOro panoHa - nepegada 3asBneHus u
npunaraembix K HEMy JOKYMEHTOB COTPYAHUKY agMUHUCTpaumnm TangoMcKoro MyHUUunasnibHOro
panoHa, OTBETCTBEHHOMY 3a peructpauuio MOCTYNUBLLEro 3anpoca Ha npefocTaBneHune
MYHULMNANbHOW yCrnyru;

2) B MHOrO(yHKUMOHAmNbHbIX LeHTpax — nepefada 3asiBNeHUa U npunaraembix K Hemy
AOKYMEHTOB B afMUHUCTpaunn TangoMcKoro MyHULMNanbHOro pamoHa .

93. Cnocobom ukcaumm pesynbtata MCNOMHEHUS aAMWHUCTPaATUBHOM npoueaypbl
ABNSAETCHA ONUCb NPUHATBIX Y 3asBUTENA JOKYMEHTOB UIM yBEAOMIIEHME O MPUHATUN 3anpoca O
npegocTaBneHnn MyHULMNansHOM yCnyru n npunaraemMbix JOKYMEHTOB.

Perucrpauus 3asiBneHus U 4OKYMeHTOB, He06X0AMMbIX ANA NpefoCcTaBleHns
MYHULIMNANbLHOW yCcnyru

94. OcHoBaHMeM Ansi Havana OCYyLWEeCTBEHUs aaAMUHUCTPATUBHOW npoueaypbl
ABMSETCA NOCTYNfEeHne cneumanucty agMmuHucTpauum TangomMcKoro MyHULMNanbLHOro panoHa
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OTBETCTBEHHOMY 3@  perucrpauuio  NOoCTynawwmMx 3anpocoB Ha  npeaocTaBrieHue
MYHUUMNANbHOW YCryru, 3asiBrieHUs U npunaraeMbiX K HeMy JOKYMEHTOB.

95. CneumanucT  agMUHUCTPaALUK Tangomckoro MYHULMNANbHOro panoHa
OCYLLECTBNSAET perncTpayunio 3asiBfieHNsa 1 npunaraembiX K HeMy JOKYMEHTOB B COOTBETCTBUM C
NOpPsSiAKOM  OEeNOnpou3BOACTBA,  YCTAHOBMEHHbIM  agMUHUCTpauMen Tangomckoro
MYHUUMNANbHOro panoHa, B TOM YMCrie OCYLWeCTBAAEeT BHECEHNE COOTBETCTBYIOLLNX CBEAEHNN
B XypHan perucrpauun obpalleHuin O npefocTaBfieHUn MYyHUUMNANbHOW ycnyrm u (Mnu) B
COOTBETCTBYHOLLYIO NHOPMALIMOHHYHO cuctemy agMUHUCTpaLmm Tangomckoro
MYHULMNANBHOrO panoHa.

96. Peructpauus 3asdBneHUss W MpunaraeMblXx K Hemy [OOKYMEHTOB, MOMyYeHHbIX
nocpeacTBOM NIMYHOrO ObpalleHns 3asBuUTENs UK NOYTOBOrO OTNpPaBeHNs, OCYyLLECTBNAETCA
B CPOK, He npeBbiwatoLwmi 1 paboumin aeHb, ¢ AaTbl NOCTYNNEHUS 3asBNEHNA N Npunaraembix K
HeMy OKYMEHTOB B agMUHUCTpaumnmn TangaoMcKoro MyHUUMNanbHOro pamoHa.

97. Peructpauus 3asiBNeHWs W npunaraemblX K HeMy [OOKYMEHTOB, MOJSTyYEHHbIX B
3NeKTpoHHOU dhopMe Yepe3d EuHbIM nopTan rocygapCTBEHHbIX U MyHUUMMNANbHbBIX YCyr unu
MopTan rocygapCTBEHHbIX U MyHMLMNanbHbIX ycnyr MockoBckon o6nacTtu, ocyLecTBNSeTCHa He
nosgHee 1 paboyero AHs, criegylowero 3a AHeM WX MNOCTYMfeHWs B aaMUHUCTpauuu
TangoMckoro MyHMUmMnanbHOro panoHa.

98. Peructpauus 3adBneHUs M npunaraeMblx K HeMy [OOKYMEHTOB, MOMyYeHHbIX
agMuHucTpaumen TangoMcKoro MyHUUMNanbHOro pavoHa 13 MHOroyHKUMOHAabHOro LeHTpa,
ocyulectBnsaetca He nosgHee 1 paboyero OHA, cnefywowiero 3a AHEM UX MNOCTYNneHus B
agMuHUCTpaumio TangoMcKoro MyHMUUnNanbHOro pamoHa.

99. T[locne perucTpaumMm B agMuUHUCTpaumm TangoMCKOro MyHMUMNANbHOMO panoHa
3asiBrieHVe 1 npunaraemMble K Hemy JOKYMEHTbI, HanpaBnsaoTCs Ha pacCMOTpeHMe cneunanncty
agMuUHUCTpauuM TangoMCKOro MyHULMNANbHOMO pavioHa, OTBETCTBEHHOMY 3a MpuHATME
peLlleHnsa o NpegocTaBneHnn MyHULMNANsHOM YCNyru.

100. MakcmanbHbI CPOK OCYLLECTBAEHNA afMUHUCTPATUBHOW Npoueaypbl HE MOXET
npeBblwaTh 2 paboymx gHewn.

101. Pe3ynbTaToOM WCMNOSIHEHUA aAMUHUCTPATUBHOM npoueaypbl MO  perncrpauum
3as8BreHNss N npunaraemblX K HeMy [JOKYMEHTOB, HeoOXoauMbIX AN npegocTaBrieHust
MYHULUMNANbHOW YCNyru, SBnseTca nepegada 3asBneHna n npunaraemblix K Hemy JOKYMEHTOB
COTPYAHVKY agMUHUCTpaumm TangoMCKOro MyHMUMNAnbHOrO panoHa, OTBETCTBEHHOMY 3a
NPUHATUE peLleHns O NPeoCTaBNeHNN MyHULMMNAaNnbHOW YyCnyru.

102. MNpu obpalleHnn 3aaBuTenss 3a MNONYYEHMEM MyHUUMNANbHOW yCnyrm B
3IEKTPOHHOM (popMe B agMUHUCTpaLMO TangoMCKOro MyHUUMNANbHOrO pavoHa HanpasndeT
Ha EAnHBIN nopTan rocygapCTBEHHbIX U MyHULMNAanbHbIX yCryr unu MNMoptan rocyaapCcTBEHHbIX
N MyHUumMnaneHblx ycnyr MockoBckon obnactv nocpeacTBOM TEXHUYECKUX CPeAcTB CBA3N
yBeIOMSIEHNe O 3aBepLUEeHUN WCMNOSIHEHUA aAMUHUCTPATUMBHOW Mpouedypbl C YKa3aHUeM
pesynbTaTta OCyLLeCTBNEeHUS aiMUHUCTPATUBHOWN Npoueaypsbl.

103. Cnocobom chmkcaumm WCNONMHEHNA aOMWHUCTPATUBHOM Mpoueaypbl ABMsieTca
BHECEHME COOTBETCTBYHOLUMX CBEAEHWA B XKypHan peructpaumm obpalleHnn 3a
npeaocTaBneHNEM MYyHUUMMNANbHON YCAyrM WM B COOTBETCTBYHOLLYIO WH(OPMALNOHHYIO
cucTeMy aaMUHUCTpauumn TanaomMcKoro MyHULMNanbHOro panoHa.

anHFITI/Ie peweHuns o npenoCcTtaBJiIieHUN (06 OTKa3e B ﬂpeAOCTaBﬂeHMM) MyHVILII/II'IaﬂbHOﬁ
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ycnyru

104. OcHoBaHMEM [ONS Hadvana [daHHOW agMWHUCTPATUBHOW npouenypbl sBNsieTcs
NOCTyNneHne 3asiBfieHns U NpeacTaBieHHbIX OOKYMEHTOB Crneumanucty agMuHUCTpauum
TangoMcKoro MyHMUMNanbHOTO panoHa , OTBETCTBEHHOMY 3a TMPUHATUE peLueHust O
npegocTaBneHnn (oTkase B NPeJoCTaBIEHUN) MyHULMNANbHOW YCyrn

105. CoTpyaHuk cekTopa cTpouTenbLcTBa agMUHUCTpaLmm Tangomckoro
MYHULUMMNANbHOIO paMoHa, OTBETCTBEHHbIA 3a NOArOTOBKY [AOKYMEHTOB, B TEYEeHWe Ccemu
KaneHaapHbIX OHEN C AaTtbl NOCTYMMEHUST K HEMY 3asiBIIEHUS U NpeacTaBNeHHbIX JOKYMEHTOB,
npoBepsieT ykasaHHble JOKYMEHTbl Ha Hanu4ve OCHOBaHUN s OTKasa.

106. MNpun ycTaHOBNEHUN HanMyusa XoTs 6bl OOHOM U3 MPUYMH, YKa3aHHbIX B NyHKTE 32
aAMWHUCTPATUBHOINO pernameHTa, COTPYAHUMK CeKTopa CTpouUTENnbCTBa aAMUHUCTpauuu
TangoMcKoro MyHUUMNAnbHOro pavioHa, OTBETCTBEHHbIW 3a MPUHATUE peLLeHUs, B TeyeHue
CeMn KaneHgapHblX AHEW MOAroTaBNMBaEeT MNPOEKT NocTaHoBNeHna o6 oTkase B obmeHe
XUNbIMU MOMELLEHUAMM U HanpasnseT ero Ha nognucb Mase TangoMcKoro MyHULMNAneHOro
panoHa.

107. lNpn OTCYTCTBMM OCHOBaHWUM AN OTKa3a B MpPefoCTaBfeHUn MyHULMNanbHOU
YCINyrn, YKas3aHHblX B MNyHKTe 32 agMUWHUCTPATMBHOIO pernameHTa, COTPYOHWK CeKkTopa
CTpouTenbCTBa agMUHUCTpaUMM TangoMCKOro MyHMLMMANbHOrO panoHa, OTBETCTBEHHbLIN 3a
NoAroTOBKY [OKYMEHTOB, MOAroTaBnvMBaeT MPOEKT MOCTaHOBNeHMss o6 obmeHe >XunbiMu
NOMELLEHNSIMN B TedeHue TpexX KaneHaapHblX OHEW, C AaTbl MOCTYNMEHUS 3asiBMEHUs U
HanpaenseT ero Ha noanuck Maee TangoMcKoro MyHULMNAnbHOro pamoHa.

108. MoanucaHHoe MMaBon TangomMcKoro MyHUUMNanbHOro pamoHa noctaHoBreHue 06
obmeHe (06 oTkase B OOMEHE) >XWUMbIMM MOMELEHUSMKW, He no3gHee paboyero AHSA
criedyroLwero 3a gHeM MognucaHusa nepefaeTca Ha perncTpauuio CoTpyaHuKy obuiero otaena
agMUHUCTpauun TangoMCKOro MyHMUMNAanbHOrO panoHa, OTBETCTBEHHOMY 3a pervcrpaumio
AOKYMEHTOB.

109. CoTpyaHuk obuwero oTtaena agmuHucTpauum TangoMCKOro MyHUUMManbHOro
panoHa, OTBETCTBEHHbIA 3a perncTpaumio LOOKYMEHTOB, OCYLECTBNSeT perucrpauuio
nognucaHHoro Maeson TangoMCKOro MyHMUMNANbHOMO pavioHa MnocTaHoBreHus o6 obmeHe
(oTkasze B 0OMeHe) XunbiMn MoMelleHnsaMn B TedeHue 1 pabodero AHA CO AHA ero
NOCTYNSIEHUSA Ha perncTpaumio.

110. Pe3ynbtatoMm AaHHOW aAMWHUCTPATUMBHOM NpoLenypbl SABMSieTCs NoanncaHHoe
MnmaBon TangomMcKoro MyHULMNanbHOro panoHa noctaHosrieHne 06 obmeHe (oTkase B obMeHe)
XWUNbIMU NOMELLIEHNSIMU B XXypHane perncrpauun JOKyMeHTOB.

111. Kputepmem NpnHATUA pelleHns o npegoctaBneHnn (06 otkase B NpeaoCcTaBreHnm)
MYHULUMMNANbHON YCNyrn SBNSETCA HanuyMe wunuM OTCYTCTBUME OCHOBaHUW ANna OTkasa B
npeaocTaBneHNN MyHULMNANbHON YCyru.

112. O6Wnn MaKkCcMMarbHbI CPOK BbINOMHEHNA aAMUHUCTPATUBHOW npouenypbl He
AormkeH npeBbiwaTte 30 KaneHgapHbIX AHEN C AaTbl NOCTYNNEHUSA 3a8BEHMS U NpunaraemMbix K
HeMYy OKYMEHTOB B aAMUHUCTPaLMio TangaoMcKoro MyHUUMNanbHOro pamoHa.

113. MNpn obpalieHnn 3aaBuTens 3a MNONYYEHMEM MyHULMNANbHOW yCnyrm B
3NEeKTPOHHOM (bopMe agMUHUCTpauun TangoMCKOro MyHUUMNanbHOro pamoHa HanpasnsieT Ha
EOWHBIN nopTan rocyAapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr unu MNMoptan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr MockoBcko obnactu nocpeacTBOM TEeXHUYECKUMX CpPeacTB CBSA3N
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yBegomMmrieHne O 3aBepleHUn WUCNOoJTHEHUA a,D,MMHMCTpaTMBHOIZ npouenypbl C YyKa3aHUEM
pesynbTaTa oCyLlleCTBIIEHUA a,EI,MI/IHI/ICTpaTI/IBHOI7I npouenypbl.

114. Cnocobom dumkcauum agMMHUCTPATMBHON nNpouenypbl SABNAKTCA perncrpauus
nognucaHHoro [naBowm  nocTtaHoBrneHust (06 OTkase) O cornacoBaHuMM OOMEHa XuUnbiMu
NOMELLEHNSIMN B XXypHane pernctpauun [OKYMEHTOB WM BHECEHME COOTBETCTBYHOLLNX
cBeEeHMN B WH(OPMALMOHHYKD CUCTEMY agMUHUCTpaumn TangoMCKOro MyHUUMNAnbHOro
panoHa.

Bbigaya ookyMmeHTa, ABNSIOLWErocs pe3ynbtTaToM npefocTaBfieHMs MyHMLUNansHOM
ycnyru (aoBeaeHue A0 3aaBuTens ¢pakrta pesynbTaTta npeaocTaBlieHUs MyHULMNanbHON
ycnyru)

115. OcHoBaHMEM [ONS Havana [JaHHOW agMWHUCTPATUBHOW npouenypbl sBNseTcs
Hanuuve yTBEpPXOEHHOro nocTaHoBrneHuss o6 obmeHe (oTkase B 0OMeHe) >KumnbiMU
NOMeLLEHNSIMWN.

116. Bbigava OOKYMeHTa, ABNAOLLErocs pe3yrnbTaTtom npegocTtaBneHus
MYHUUMNANbHOW  yCRyrK,  OCYLWEeCTBMSeTCS  MHOrOYHKUMOHANbHbIMA  LEHTpaMu B
COOTBETCTBUM C  3aK/MOYEHHbIMW B YCTAHOBIIEHHOM  MopsfgKke  cornaweHusMn o
B3aMMOAENCTBUMN.

117. CoTpyaHuK cekTopa CTpoUTESNbCTBA agMUHUCTpaLmmn Tangomckoro
MYHULUMNANbHOIO pavioHa WM MHOrOQYHKLMOHANbHOIO LIEHTPa, OTBETCTBEHHbIN 3a MpUEM
[OKYMEHTOB, B TedeHne 1 kaneHaapHOro AHsS Co OHA yTBepXaeHusa noctaHosneHus (06 oTkase)
006 oOMeHe XMnbIMK NOMELLEHMUSIMWU, NOATOTABMIMBAET 3aBEPEHHYIO KOMUIO NOCTaHoBMEHUs (06
oTkase) 06 obMeHe XUNbIMM NOMELLEHNAMM U BblOAET (HaNpaBnseT) ee 3asBUTENO BMECTE C
conpoBOANTENBbHbLIM MUCbMOM.

118. Bblgava pesynbTata npenocrtaBiieHnd MyHI/ILI,I/II'IaJ'IbHOIZ yCIrnyrn ocyulecTtBrideTCcd
crocobom, YKa3aHHbIM 3adaBUTENEM MNpU nogave 3adBlieHNA U HeO6XO£I,I/IMbIX OOKYMEHTOB Ha
nony4vyeHune MyHI/ILI,I/II'IaJ'IbHOI‘/'I ycnyru, B TOM 4ucne:

npv NMYHOM OOpaLLeHMN B agMUHMUCTpaLuio TangoMCcKoro MyHULMNanbHOro pamoHa;
npv NMYHOM OOpaLLEHMN B MHOTOYHKLMOHANNbHbIA LIEHTP;
NOCPeACTBOM MOYTOBOrO OTNPAaBMEHUs Ha afpec 3asBUTENS, YKa3aHHbIN B 3asiBIEHUN;

Yyepes NNYHbIN KabuHeT Ha EguHOM nopTarne rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr
nnu MopTane rocygapCTBeHHbIX 1 MyHMUMNanbHbIX yenyr MockoBcko obnacTtu.

119. B cnyyae  ykasaHua  3aaBuUTEnem Ha nonyyeHue pesynbTaTta B
MHOrOOYHKLNOHANBbHOM LeHTpe, agMuHUcTpauma TangomMcKoro MyHUUUNarbHOro pavoHa
HanpasBnseT pesynbTaT NPeaoCTaBfeHUss MyHUUMNANbHOW YyCnyrn B MHOrO(YHKUWOHANbHbIN
LEeHTP B CpPOK, YCTAHOBIEHHbLIA B COMMaleHnu, 3akNiYeHHbIM Mexay agMUHUCTpaunen
TangaomMcKoro MyHMLMNanbHOro pamoHa M MHOrOYHKUMOHASbHBIM LLEHTPOM.

120. Bblgava AOKYMEHTa, SABNAOLLErocs pes3ynbTaTom npegocTaBneHnst
MYHUUMNANbHOW  YCRyrM,  OCYLECTBNSETCA  MHOMOYHKUMOHANbHbIMM  LEHTpamMu B
COOTBETCTBUM C  3aKMOYEHHbIMW B YCTAHOBIIEHHOM  MOpsAgKe  corfaweHusMm o
B3aMMOAENCTBUM, €CNN WUCMOMHEHWE [OaHHOM npoueaypbl NpeayCMOTPEHO 3aKNOYEHHbIMU
corfnaleHnsamm.

121. MNpn obpalleHnn 3aaBuTenss 3a MNONYyYEHMEM MyHUUMNANbHOW yCnyrm B
3NEKTPOHHOM (bopMe agMUHUCTPpauunM TangoMCKOro MyHULMNAnbHOro pamoHa HanpasnseT Ha
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EOuHbIN nopTan rocyaapCTBEHHbIX M MyHMLUMNanNbHbIX yYcnyr unu MNMoptan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr MockoBcko obnactu nocpeacTBOM TEXHUYECKMX CPeAcTB CBA3MN
yBEAOMSIEHNE O 3aBEpLUEHUN WCMNONHEHUS aaMUHUCTPATMBHOW NpoLeaypbl C YKa3aHUeMm
pes3ynbTata OCyLLEeCTBNEHNA aaMUHUCTPATUBHOW NpoLeaypbl.

122. PesynbTaTtom aaAMNHUCTPaTUBHOMN npouenypsl aBndaeTcs BblaaHHas
(HanpaBneHHast) ¢ CONPOBOAWUTENbHLIM MMCbMOM 3aBEPEHHast KOMUS MNOCTaHOBMNEHUs 06
obmeHe (oTkase B OOMEHE) XunbiMW MNOMELLEHUSAM, MPeAoCTaBfeHHbIMW MO JOroBopam
couymanbHOro Hamma.

123. O6Wn MaKCMMarbHbIN CPOK BbIMOMHEHUA aAMUMHUCTPATUBHOW npouenypbl He
npeBbllaeT 5 pabounx gHENW CO AHA yTBepXaeHus noctaHoBrieHust (06 oTkase) 06 obmeHe
XWUNbIMU NOMELLIEHNSIMN.

124. Cnocobom dmkcauum agMMHUCTPATMBHOM Mpouenypbl SABNSATCS perncrpaums
BblAAHHOMO (HanpaBfeHHOro) nocTtaHoBneHus (06 oTkase) 06 obMeHe XMnbiIMK NOMELLEHNSAMN
B XKypHarne ucxogsuwen KoOppecnoHAEHUUW WM BHECEHWE COOTBETCTBYIOLLMX CBeOEHUN B
NH(POPMALMOHHYIO CUCTEMY aAMUHUCTPaUUKN TangoMCcKoro MyHULMNAnsHOro panoxa.

IV. NMopsagok u hopMbl KOHTPONS 3a UICNOSTHEHMEM aAMUHUCTPATUBHOIO
pernamMeHTa npeaocTtaBneHUs MyHUUUNanbHOU ycnyru

Mopsaok ocylwecTBNEHUA TEKYLLEro KOHTPONA 3a COGNIAEHUEM U UCNONTHEHUEM
OTBETCTBEHHbIMM AOMMKHOCTHLIMU NIULIAMM NONOXEHUWA aAMUHUCTPATUBHOIO pernameHTa
U UHbIX HOPMaTUBHbIX NPABOBbLIX aKTOB, yCTaHaBNUBaOLWMX TPeO6OBaHUSA K
npefocTaBfeHUI0 MyHULUUNANbLHON ycnyrm

125. TeKywunm KOHTPOSb 3a COBNIAEHNEM M UCMONIHEHMEM MONOXEHWUI pernaMmeHTa u
WHbIX HOPMAaTMBHbIX MNPABOBbIX AaKTOB, yCTaHaBNuBawLWMX TpeboBaHUA K NpeaoCTaBEHUIO
MYHULUMNANbHOW YCMyrn, OCYLLECTBNSETCA [AOSPKHOCTHbIMM NiMLaMn, OTBETCTBEHHbIMM 3a
opraHusauuto paboTbl N0 NPEOCTABNEHNIO MYHULMNANbHON YCYTN.

126. TeKywmn KOHTPOSIb OCYLUECTBNAETCA MyTeEM NPOBEAEHUss OTBETCTBEHHbIMU
OOSDKHOCTHBIMM - NLAaMU  CTPYKTYPHbIX — nogpasgeneHnn  agMuHucTpaumm  TangomMcKoro
MYHULUMNANbHOIO panoHa, OTBETCTBEHHbIX 3a oOpraHu3auuio paboTbl MO NpeaocTaBneHuto
MYHMLUMNANbHON YCIyrn, NpOBEepOK COOMOAEHUA U UCMOMHEHMS MOSIOXKEHUW pernameHTa u
WHbIX HOPMAaTMBHbIX MNPABOBbIX AKTOB, yCTaHaBnuBawLWMx TpeboBaHUA K NpeaoCTaBfEHUIO
MYHULMNANbHOW YCRyru.

I'Iopap,ox n nepnoaAnYHOCTb OCyLUeCTBJIeHNUA NNTIaHOBbLIX U BHENJIaHOBLIX NPOBEpPOK
MNOJNTHOTbI U Ka4YecTBa npeanocrtaBJieHUsA MyHVILII/II'IaﬂbHOﬁ ycnyrun

127. KOHTpOSib 3a MOMHOTOM M KayeCTBOM MNpPeAoCTaBfiEHUA MYHULMMNANbHOW YCryru
ocyllecTBnsaeTca B popmax:

1) npoBeAeHUs! NIaHOBbIX NPOBEPOK;

2) paccmoTpeHna  xanob Ha  pgenctBus  (6e3gencTtByMe)  AOSMKHOCTHBLIX N
agMuHUCTpauun TangoMCKOro MyHULMNAanbHOrO pamoHa, OTBETCTBEHHbIX 3a NpefocTaBreHne
MYHULMNANbLHOW YCRyru.

128. B uensx ocyLllecTBNeHUs KOHTPOJSIS 3a MOSMIHOTOM M KadecTBOM npeaocTaBneHus
MYHMUMNANbHON YCNyrn nNpPOBOASATCSA MNMaHOBble W BHENMaHOBble MNpoBepku. [lopsgok u
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NepMOANYHOCTb OCYLLIECTBMIEHNST MMAHOBbLIX MPOBEPOK YCTaHaBNMBAETCHA NfaHOM paboTbl
agMuHUCcTpauun  Tangomckoro  MyHuuunanbHoro  pawoHa. [lpu  npoBepke  moryT
paccMmaTpmBaTbCs BCE BOMPOCHI, CBSA3aHHblE C MPefoCTaBfeHMEM MyHULMNanbHOW yCnyrn
(koMnneKkcHble NpPOBEpKW), WNM OTAENbHbIA  BOMPOC, CBSA3a@HHbLIA C MNpeaoCTaBneHneEM
MYHULMNANbHOW yCcryrn (TemaTudeckue npoBepkun). MNpoBepka Takke MOXET NpoBOAMTLCS MO
KOHKpeTHoW »xanobe 3aaButens.

129. BHennaHoBble MPOBEPKM MPOBOLATCA B CBA3M C MNPOBEPKOM YCTPaHEHUS paHee
BbISIBNEHHbIX HapyLeHUn agMWHUCTPATMBHOIO perfaMeHTa, a Takke B cnydae nosnyyYyeHus
Xanob 3asBuTenen Ha pencteua (6e3gencTBME) AOMKHOCTHBLIX MWL, agMUHUCTPaLUK
TanaomMcKoro MyHUUMNanbHOro pamoHa , OTBETCTBEHHOMO 3a NpeAocTaBneHne MyHULMNansHom
ycnyru.

OTBeTCTBEHHOCTb MyHULMNANbHbIX CyXalWmMX OpraHOB MeCTHOro caMoynpaBreHust u
MHbIX JOJKHOCTHbIX JIUL 3a pelueHus u gencrteus (6espencreme), npUHMMaeMble
(ocywecTBnsembie) B xoae npeaocTaBleHU MyHULUNANbLHOW yCnyrm

130. lNo pesynbTatam MPOBEAEHHbIX MNPOBEPOK, B Cllyyae BbIABNEHUA HapyLUeHUN
cobniogeHnsa MNOSIOXKEHUA perfiameHTa, BWHOBHbIE [OOMMKHOCTHbIE nUUA agMUHUCTpauMu
TangaomMcKoro MyHMUMNAanNbLHOMO panoHa HeCYT NepCcoHaribHYy0 OTBETCTBEHHOCTb 3a PELLEHUS U
aencteus (besgenctane), NpUHUMaEMble B X04e NpeaocTaBeHnsa MyHULUNAanbHOW YCryri.

131. lNepcoHanbHast OTBETCTBEHHOCTb AOSMKHOCTHBIX NUL agMUHUCTPaLMM TangaoMcKoro
MYHULUMNANbHOrO panioHa 3akpennsieTca B OOSMKHOCTHbLIX perfiameHTax B COOTBETCTBMM C
TpeboBaHnsMK 3akoHogaTenbcTBa Poccuickon degepaumm n 3akoHogatensctea MockoBckom
obnactu.

MonoxeHus, xapakTepusyrowme TpeboBaHUA K NOPAAKY U (hopMamM KOHTpPONA 3a
npegocTaBlieHUEM MyHULMUNANbLHOW YCIyrn, B TOM YUCIIe CO CTOPOHbI FpaXaaH, ux
o6beAnHEeHNN N opraHusauuin.

132. KoHTponb 3a npegocTaBneHneM MyHUUMNansHOW yCrnyr, B TOM YUChe CO CTOPOHDI
rpaxgaH, ux obbeguvHEeHWn W opraHmsauuin, OCYLLECTBISIETCA MNOCPeAcTBOM nydnukauum
CBEAEHUN O [esTenbHOCTU aaMUHUCTpauun TangoMCKOro  MyHMUMNAnbHOMO  paroHa,
noslyyeHnst rpaxgaHamn, Mx OObeAVHEHWAMUM W OpraHu3aumsMn  akTyanbHOW, MNOSTHOM W
AOCTOBEPHOM WMH(popMaumm O nopsagke npefocTaBfieHUst  MyHUMUMNANbHOW  yCryrm wu
obecneyveHnsa BO3MOXHOCTU focyaebHoro (BHecyaebHOro) paccMoTpeHuns xarnob.

V. locynebHbin (BHECYyAeOHbIN) NOpAAOK 06XKanoBaHUA peweHnn n (unu) oencTeumn
(6e3pencTBUSA) opraHa MeCTHOro camoynpaBrieHUs, NpefocTaBnAaoLWero
MYHULMUNanbHYI yCnyry, a Takke ero JOMMKHOCTHbIX NUL, MyHULMNANbHbIX CRyXawmux

MpaBo 3asBUTENA NoAaTb Xanoby Ha peweHue u (unu) aencTeus (6esgencTeue) opraHa,
npeAoCTaBAIOLWEro MyHMLMNAanbHYO YCIyry, a Takke ero 4OJMKHOCTHbIX NuL,
MYHMLMNaNbHbIX CRyXawmx nNpu npeaocTaBleHnn MyHULUNanbLHOW ycnyrm

133. 3asButenn wuMeldT npaBo Ha obxanoBaHwe AenucTBurM wunm 6e30encTeus
agMUHUCTpauun TangoMcKoro MyHUUMNAnNbHOro panoHa, OOMKHOCTHbLIX NUL, agMUHUCTpaLnn
TangoMcKoro MyHUUMNANbHOro panoHa, MyHMUMNanbHbIX CryXallmx, a Takke NPUHUMaeMbiX
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UMK peLleHnin Npyu nNpegocTaBneHnn MyHUUMnansHoOW ycryrn B gocyaebHom (BHecyaebHom)
nopsigke.

MpeameT xxanobbl
134. 3assisumerib MOXeT 06paTUTLCA C XKanobow, B TOM YMCre B CriegyoLwmnx criyyasx:
1) HapyweHue cpoka perucTpaummM 3anpoca 3asBuTens O MpeaoCcTaBneHUm
MyHULMNansHOW ycnyru;
2) HapyLleHuWe cpoka NpeaoCcTaBneHnsa MyHULMNanbHOW yCnyru;

3) TpeboBaHWe Yy 3asBUTENA [OOKYMEHTOB, HE MNPeayCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon degepaumm, HOpMaTUBHLIMW NPaBOBbIMU akTamMn MOCKOBCKOW
obnactn, MyHMUMNAnNbHLIMM MPaBOBbIMM aKTaMW AONns NpefoCcTaBrieHns MyHULUMNAnsHOM
ycnyru;

4) oOTka3 B MNpuemMe [JOKYMEHTOB, nNpeaocTaBfieHMe KOTOpbIX MpeayCMOTPEHO
HOpPMaTMBHbIMW MNpaBoBbIMK akTamyn Poccunckon degepaunn, HOPMATUBHBIMU NPABOBLIMU
aktammn MockoBckon o6nactv, MyHUUMNanbHbIMW MNPaBOBbIMW akTamMu An9 npeaocTaBneHns
MYHUUMNANbHOW yCRyru, y 3adBuUTens;

5) oTkasz B NpegoCTaBfEeHUM MYHWULMMNANbHOW YCMyrM, €Ccrnv OCHOBaHWs oTkasa He
npeaycMOTpeHbl heaepanbHbIMU 3aKOHAaMU U MPUHSITEIMU B COOTBETCTBUM C HUMWU MHbIMU
HOPMaTUBHLIMX NpaBoBbIMKW akTamu Poccuiickon Penepaumn, HOpMaTUBHBLIMW MPABOBLIMU
aktamy MockoBckon 06nacTu, MyHMUMNanbHbIMY NPaBOBLIMU aKTaMu;

6) saTpeboBaHue C 3aaBUTENS NPU NPeaoCTaBneHn MyHULMNAnbHOW yCryrn nnatbl, He
npegyCMOTPEHHON  HOpPMaTMBHbIMM  MNpaBoBbiMM  aktamm  Poccuiickon — depepauuu,
HOpMaTUBHbIMKM MNpPaBoOBbIMK akTamu MockoBckon obnacTn, MyHWUMNanNbHbIMM MNPaBOBLIMU
akTamu;

7) OTKa3 oOpraHa, npegocrtaBndrowero MyHuumnnarbHYO Yycnyry, AOOJDKHOCTHOro Juua
opraHa, npegocrtaBsndrowero MyHMUnnaribHyro ycnyry, B UCrpaBneHnnn OonyweHHbIX one4yaTok
N owmnboK B BblAaHHbIX B pesynbTarte npenocraBiieHUA MyHMLlMHaﬂbHOﬁ ycnyrn OOKyMeHTax
nnoéo HapylweHne yCTaHOBJ1IEHHOIo CpoKa Taknux I/ICI'IpaBJ'IeHVIIZ.

OpraHbl MeCTHOIro camoynpaBiyieHus, ynoyiHoMmo4eHHbleé Ha pacCMOTpeHune XXanoobl u
AOJNKHOCTHbIE Nnua, KOTOPpbIM MOXeT ObITb HanpaBJeHa Xanoba

135. AgMuHucTpaums TangoMcKoro MyHuLmMnNanbHOro parMoHa paccmaTpuBaeT xanobbl

Mopsinok nogaum u paccMoOTpPEHUs XKanoobl

136. XKanoba nogaetca B opraH, NpeaoCTaBnsoWmMin MyHULunanbHyo ycnyry. XKanooObl
Ha peLweHus, NPUHATbIE PYKOBOAUTENEM aaMUHUCTPauun TangoMCKOro MyHUUMNAanbHOro
panoHa NoJarTCHa B BbILLECTOSALWMIA OpraH (Npu ero Hanu4mn), nmbo, B criydae ero oTcyTCTBUS,
paccMaTpuBalOTCA  HEMOCPEACTBEHHO  pyKOBOAMTENEM  aAMMHUCTpauuu  TangoMcKoro
MYHULMNANBHOrO panoHa NPeAoCTaBSOLWEro MyHULMNAnNbHY YCryry.

137. Xanoba mMoxeT ObiTb HanpaBneHa B  agMUHUCTpauuio  Tangomckoro
MYHUUMNANbHOrO panoHa no noyte, Yepe3 MHOroYHKUMOHANbHbLIA LEHTP, MO 3NeKTPOHHON
noyte, 4yepes oduunanbHbIN CanT opraHa, NPeAoCTaBMSOWEro MyHUUMNANbHY YChyry,
nocpeactsoM EaAMHOro noprtana rocygapcTBeHHbIX WM MyHUUMnanbHbiX ycnyr, [loptana
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rocyAapCTBEHHbIX M MyHMUMNanbHbIX ycnyr MockoBckon obnactu, a Takke MoXeT ObiTb
NPUHATA NPU JIMYHOM NpUEME 3asiBUTENS.
138. YKanoba gomkHa cogepxaTtb:

a) HAUMEHOBaHWE opraHa, NPeAOCTaBMAOLWEro MyHULUMNANbHY YCyry, OOMMKHOCTHOIO
nMua  opraHa, npefocTaBrSIOWEro  MyHUUMNanbHy — ycnyry, nmbo  MyHMUMNanbHOro
Cny>xalllero, pelleHnsa n gencTena (6e3gencrTeme) KOTopbix 06XKanyTcs;

6) dhamunuio, mnms, oTyecTBO (NocrnegHee - MNpU  HanNuuum), CBEAEHUA O MecCTe
XUTeNnbCTBa 3asBUTENs - U3NYecKoro nvua nuMbo HauMeHOBaHWE, CBEOEHUA O MecTe
HaxoXaeHus 3asaBuTens - PUOUYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOM MNOYTbl (MPU HanMuMM) M MNOYTOBbLIM agpec, Mo
KOTOPbIM AOMKEH ObITb HAMpPaBneH OTBET 3asABUTENIO;

B) cBegeHua o6 obxanyembix peweHnax wn genctemax (6e3gencTtBuu)  opraua,
npegocTaBnAwLLEro MyHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpefoCTaBNALWEro MyHUUMNanbHy ycnyry, nmbo rocygapCTBEHHOIO MyHULMMANbHOro
cnyxaltyero;

r) 4OBOAbI, HA OCHOBaHUN KOTOPbIX 3asBUTEMb HE COrfaceH C peleHneMm n AencTBUEM
(besgencteMeM) opraHa, NpedoCTaBNALWEro MyHUUMNanbHY YCryry, OOIMKHOCTHOro nuvua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYKO ycnyry, nnbo MyHUUUNAnNbHOro CryXallero.
3aaBuTenemMm Moryt 6biTb MNpeAcTaBrieHbl AOKYMEHTbl (MpU  Hanuuuum), MNOoATBepXaaroLune
A0BOAbI 3aaBuUTENS, NGO UX KOMUW.

139. B cnyyae Heob6x0AMMOCTU B NOATBEPXKAEHNE CBOMX AOBOAOB 3adABUTENb Npunaraet
K MMCbMEHHOMY obpalueHunto (kanobe) 4OKYMEHTbI U MaTepuansl MO0 NX Konuu.

CpoKu paccMoOTpeHUs XKanoobl

140. XXanob6a, noctynusewaga B agMUHUCTpauuno TangoMcKoro MyHMUMNAnNsHOro panoHa,
NoANEXUT pernctpauumn He no3gHee cnegytoulero paboyero gHA Co OHA ee NOCTYNNEeHUS.

141. XXanob6a, noctynuswaga B agMUHUCTpaUunio TangoMcKoro MyHMUMNAnNsHOro panoHa,
NoaNeXnT PaCCMOTPEHUD  AOSMKHOCTHLIM  JIMLUOM, HaAENieHHbIM  MOSIHOMOYMSMM MO
pacCMOTPEHMIO anobbl, B Te4eHne natHaguaTtn paboumx OHEn CO OHSA ero perncrpaumu, a B
cnyyae obxanoBaHWa OTKasa oOpraHa, MpefoCTaBnfAlWeEro MyHALMNANbHY  YCryry,
AOSDKHOCTHOIMO nuua opraHa, npeaocTaBnsoWero MyHUUMNanbHylo ycnyry, B MNpueme
AOKYMEHTOB Yy 3asBuTens nnbo B ucnpasneHnn SONyLEHHbIX orneyYaTok U ownbok unm B criyvae
obanoBaHus HapyLleHWUs YCTAHOBIIEHHOrO CpOKa TaKMX WCNPaBfiEHWA — B TeYeHUe NATU
pabounx AHEN CO OHA ee perncTpauun.

BHeceHne nameHeHun B pesynbTaT NpefocTaBneHns MyHUUMNanbHOM YCRyrn B Lensix
UCnNpaBneHnss OONYyLIEHHbIX Onevyatok M OowMbOK OCylWecTBNsAeTca agMUHUCTpaunen
TangaomMckoro MyHMUMnNanbHOro parmoHa B Cpok He 6ornee 5 pabounx gHen.

UcuyepnbiBaowWwumn nepeyeHb OCHOBaHUN AN OTKa3a B paCCMOTPEHUM XKarnoobl
(npeTeH3MK) NMGO NPUOCTAHOBJIEHUA €€ PpacCMOTPEHUs

142. YNONMHOMOYEHHbIN  Ha  paccMoTpeHuMe  xanobbl opraH  OTKasblBaeT B
yAOBMNEeTBOPEHUN anobbl B CrieayoLWmnx cry4vasx:
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Hann4yme BCTynmBLLUEro B 3aKOHHYIO CUIly pelleHuna cyaa, ap6|/|Tpa>KHoro cyda no Xanobe
O TOM XKe rnpeameTe 1 no TemM xe OCHOBaHUAM,

nogada anodbl InMUOM, MOSIHOMOYMA KOTOPOro He NOoATBEPXKAEHbI B MOpPSAKe,
YyCTaHOBJIEHHOM 3aKkoHogaTenbCcTBOM Poccuinckon ®epepaunu;

HanuMuMe pelleHus no >kanobe, MPUHSATOrO paHee B COOTBETCTBMM C TpeboBaHUSIMM
HacTosWwmx MpaBun B OTHOLLEHUW TOFO e 3asiBUTENs U MO TOMY e npeamMeTy Kanoobbl.

143. YNONMHOMOYEHHbIN HA pacCMOTpeHMe Xanobbl opraH BrnpaBe OCTaBUTb xanoby 6e3
OTBeTa B CrnefyoLwmnx criyqasx:

Hanuume B xanobe HeueH3YpHbIX NMOO OCKOPOUTENbHbLIX BbIPaXXEHWUN, Yrpo3 XXMU3HW,
300pPOBbLI0 Y MMYLLECTBY JOJPKHOCTHOIO NULIA, @ TakXKe YIIEHOB €ro CEMbMY;

OTCYyTCTBME BO3MOXHOCTU MNPOYUTATb KaKyIO-J'II/IGO YacTb TeKkcTa anobsbl, (*)aMI/IJ'IVII-O,
nmMA, oTHECTBO (I'Ipl/l HaJ'IM‘-WIM) n (MJ'IM) NOYTOBbLIN agpec 3adaBUTeEnA, yKa3aHHbIE B Xanobe.

€Cnn B MUCbMEHHOM OOpalleHUn He yKasaHbl amMunus rpaxgaHuHa, HanpaBMBLLUENO
obpalLleHne, n NOYTOBbIM agpec, MO KOTOPOMY AOSMKEH ObITb HanpaBrieH OTBET Ha obpaLleHmeE;

ecnu xanoba nogaHa 3asBUTENEM B OpraH, B KOMMETEHUUIO KOTOPOro He BXOoAuT
NPUHATUE pelleHus No xanobe. B atom cnyyae B TedeHne 3 paboumx gHEW CO OHA ee
perncTpaunmn ykasaHHbI opraH HanpasnsieT xanoby B yNOSTHOMOYEHHbIA Ha ee pacCMOTPeEHMEe
OopraH u B NMCbMEHHON hopMe MHAPOPMUPYET 3asABUTENSA O NepeHanpaBfieHnm Xxanobbi;

€Cn B MUCbMEHHOM obpalleHUn 3asBUTENs COAEePXXUTCS BOMPOC, Ha KOTOpbIA emy
MHOIOKpaTHO [aBanvcb NMCbMEHHbIE OTBEThI MO CYLLECTBY B CBS3W C paHee HanpaBnseMbiMu
obpalLeHVaMI, U NpU 3TOM B 0OpalLieHnM He NPMBOAATCA HOBble A0BOAbI UMM 06CTOATENLCTBA,
HayanbHUK CeKTopa CTPOUTENbCTBA agMUHMUCTPaUuM TangoMCKOro MyHULMNAnbHOrO painoHa,
[OOIMKHOCTHOE nNUUO NGO YMNOMHOMOYEHHOE Ha TO fMLUO BhpasBe MPUHATb pelleHne o
6e30cHOBaTENBLHOCTM O4YepedHOro obpalleHuss U NpekpalleHUn Nepenucku ¢ 3asBuTenem no
[JAHHOMY BOMpOCY MNPV YCMOBWUM, YTO YyKasaHHOe obpalleHuMe U paHee HarnpaBnsiemMble
obpallleHMs HanpaBnsANMCb B CEKTOP CTPOUTENbCTBA agMUHUCTpauuM  TangoMCKoro
MYHULMMNANbHOrO panoHa UMM OJHOMY U TOMY K€ OOMMKHOCTHOMY nuuy. O AaHHOM peLueHun
yBe4OMINSAETCH 3asBUTENb, HanpaBMBLUWIA 0bpaLleHue;

€crnn OTBeT NO CyLecTBY MOCTaBMNeHHOro B o6palleHum Bornpoca He MoXeT ObiTb AaH
6e3 pasrnaleHnsl CBeOEHWil, COCTaBNSIWMUX TFOCYAAPCTBEHHYID WIN WHYI0 OXpaHseMyto
denepanbHbIM  3aKOHOM TalHy, rpaxaaHWHy, HanpaBuBlUeMy obpaleHve, coobliaeTcsi o
HEBO3MOXHOCTM f[aTb OTBET MO CYLIeCTBY OCTaB/IEHHOrO B HEeM BoOMpoca B CBS3N C
HeAoMNyCTUMOCTbIO pasrialleHnsi yKkadaHHbIX CBeAeHUNA.

PesynbTaT pacCMOTpeHUs Xanoobl

144. Mo pesynbTatam pacCMOTPeHUa  obpalleHus  xanobbl  agMuMHUCTpaLMK
TangoMckoro MyHMUMNaneHOro pamoHa NPpUMHUMAaeT O4HO U3 CreayoLmX peLleHni;

1) ynoBneTBopsieT anoby, B TOM uucrne B (POpME OTMEHbl MPUHSITOFO pPeLUeHus,
ncrnpaBneHnst AONYLLEHHbIX OpraHoM, NPEAOCTaBNASOLWMM MyHULMNANbHYIO YCIyry, One4YaTok u
OWMBOK B BblgaHHbIX B pe3ynbTaTe MNPeAoCTaBMeHUs MyHULMMANbHOW YCrnyru AOKYMeEHTaXx,
BO3BpaTa 3asBUTENIO [OEHEXHbIX CpeAcTB, B3WMaHME KOTOpbIX He NpegyCMOTPEHO
HOpMaTMBHLIMW MpaBoBbIMK akTamMu Poccuiickon depepauun, HOpMaTUBHBLIMK MPaABOBLIMM
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aktamm MockoBcko obnacti, MyHMUMNAnbHbIMKM MNPAaBOBbIMM akTaMl, a TakKe B WHbIX
dopmax;
2) oTKa3blBaeT B YAOBMETBOPEHUN XKanobbl.

Mopspok nHcpopMmupoBaHus 3asiBUTENSI O pe3ynbTaTaX pacCMOTPEHUSA XKanobbl

145. He nosgHee [HsA, cnegylowero 3a AHEM MPUHATUS peLUeHUs, 3asdBUTENO B
MUCbMEHHOU W 3NEKTPOHHON hopMe HanpaBniaeTcs MOTUBMPOBAHHbLIA OTBET O pe3yribTaTax
pPacCMOTPEHNS Kanoobl.

MNpaBo 3asBUTENs Ha Nnony4yeHne MHPOpPMaLMN U AOKYMEHTOB, HEOOXOAUMbIX Ans
060CHOBaHUA U PaCCMOTPEHUA XKanoobl

146. 3agBuTenb WMMeeT nMpaBO Ha [MOfydYeHne wucyepnbiBawwen uHopmaumum u
AOKYMEHTOB, HE0BX0ANMbIX 451 060OCHOBaHUS U PaCCMOTPEHUS anobbl.

147. NHdpopmaums U OOKYMEHTbl, Heobxoammble ans ob6OCHOBaHWMS M PACcCMOTPEHUS
Xanobbl pasmewarTca B agMuMHUCTpauuMuM  TangoMCKOro MyHWUMNAanbHOro pavoHa U
MHOrOOYHKLUMNOHAmNbHbIX LEHTpax, Ha oduuuanbHOM canTe agMuHUcTpauuu TangomMckoro
MYHUUMMNANbHONO pavoHa W  MHOroyHKUMOHAnNbHbIX LUeHTpax, Ha EguvHom nopTtane
rocygapCTBEHHbIX U MyHUUMManbHbIX ycnyr, NopTtane rocygapCTBEHHbIX M MyHMUMNANbHbBIX
ycnyr MockoBckon obnactu, a Takke MOXeT ObiTb coobLieHa 3asBUTENO B YCTHOW WU/MNnu
NMcbMeHHON dhopme.

Mopspok 06xanoBaHUsA pelueHus No xanobe

148. 3agButenb BnpaBe obxanoBaTb pelweHus no xanobe  BbIWECTOAWUM
AOSDKHOCTHBIM Nuam.

149. B cny4ae ycTaHOBfEHMSI B XOo4e WM MO peaynbTataMm pPacCMOTPEeHUst Xanoobl
Npu3HaKoB  cocTaBa  aAMUHUCTPATUBHOIO npaBOHapyLleHUs nnm npecTynneHus
agMuHUCTpauMmM  TangoMCKOro  MyHMUMMNAnNbHOMO pavoHa B YCTAHOBIIEHHOM  MOpsiake
He3amMeasIMTenbHO HanpaBndeT MMeLLMECS MaTepuarbl B OpraHbl NPOKypaTypsbl.

150. 3agButens wWMeeT MNpaBO Ha MoflyYeHMe WHpopMaumm U OOKYMEHTOB,
HeobxoauMbIX Ana 0B6OCHOBaHWSA W pacCMOTPeHUs Xanobbl, NpW yCNnoBuKW, 4YTO 3TO He
3aTparnBaeT npasa, cBo60bl M 3aKOHHbIE MHTEPECHl APYrnX NNL, N YTO YKa3aHHble JOKYMEHThI
He coaepXaT CBedeHusl, COCTaBMsSOWME TOCYAAPCTBEHHYID WU  UHYKD OXPaHseMyko
3akoHogartenbcTtBoM Poccuickon denepaumm TanHy.

151. lNpu nogaye xanobbl 3asaBUTENb BNpaBe NoNy4nTb CreayoLyo MHpopmaumio:

MeCTOHaxoxaeHve ceKkTopa  CTpoMTENbCTBa  agMUHUCTpauuu  TangomMcKoro
MYHMLMNANbHOIO pamoHa;

nepevyeHb HOMepOoB TenedoHOB AN NOMyYEHUA CBEAEHUI O NPOXOXAEHMM Mpoueayp no
pacCMOTPEHUIO Kanobbl;

MECTOHaxOXAeHne OpraHoB MECTHOro camMoynpaBrneHusi, hamunuu, umeHa, oTyecTBa
(Mpn HanNUuMM) N OOMKHOCTU NX PYKOBOAUTENEN, a TaKKe OOSMKHOCTHBIX NNL, KOTOPbIM MOXET
ObITb HanpaBneHa xanoba.
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152. MNpu nogaye xanobbl 3anMHTEpecoBaHHOE NULO BrnpaBe MoSlyYuTb B CeKTope
cTpouTenbCcTBa agMMHUCTpaunm TangoMCKOro MyHUMUMMNANbHOIO pavioHa KOMuu LOKYMEHTOB,
nogTeepxagaroLmnx obxanyemoe gencreme (6es3gencrame), pelieHne 4OMKHOCTHOrO fivua.

Cnoco6bl MHhopMUpoBaHUA 3asaBUTENEN O NOpAAKe NoAAYN U PAaCCMOTPEHUA XKanoobl

153. lHdopmupoBaHne 3asaBuTenen O Nopsiake MoAdayn M paccMOTpeHus xanobbl Ha
pelwweHna n genctems (besgenctene) agMmMHUCTpaumm TangoMCcKoro MyHUUMNAaNbLHOro panoxa,
AOSMKHOCTHbIX NUL agMUHUCTPaUMn TangoMCKoro MyHUUMNAnNbHOro pavoHa, MyHUuunanbHbIX
Cnyxallmx, OoCyLlecTBAsSeTCAa NOCPeaCcTBOM pa3MeLLeHna nHopmaumm Ha cTeHgax B MecTax
npegocTaBneHns MyHUUunanbHOW YCnyrm B agMUHUCTPauun TangomMcKoro MyHWUuMnarbHOro
panoHa W MHOroYHKUMOHANbHOM LEHTpe, Ha oduuManbHOM canTe aaMUHUCTpauuu
TangomMckoro MyHMUMNANbLHOMO panoHa W MHOrogYHKUMOHArNbHOro LueHTpa, Ha EguHom
nopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr u [llopTane rocyaapCTBEHHbIX WU
MyHMUMNanbHbIX ycnyr MockoBckon obnactu, a Takke MoxeT ObiTb cooblieHa 3asiBUTENHO B
YCTHOM 1 (UNN) NUCbMEHHON dhopMe.
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MpunoxeHune 1

CnpaBou4Hasi MHpopmaumsa

O MecTe HaxoXAaeHus, rpacuke paboTbl, KOHTAKTHbIX TenedoHax, agpecax 3NIeKTPOHHOM
NouYTbI OpraHa, NpefoCcTaBnsAoLWEero MyHULMNAaNbHYH YCIyry, CTPYKTYPHbIX
noapasaeneHuin opraHa, NnpeAoCcTaBAOLWEro MyHMUUNanbHyro ycnyry,
MHOropyHKLMOHaNbHbIX LLEHTPOB U OpraHu3auum, y4acTBYIOLWUX B NpeaocTaBneHum

MYHULIMNANbLHOW ycnyru

1. AaMuHUcTpaumsa TangomMcKoro MyHUUMNanbHOro pamnoHa

MecTo HaxoXaeHus agMuHUCTpauum TangomMckoro MyHuumMnanbHoro panoHa Mockosckon

obnacTtn: MockoBckas obnactb, r.Tangom, nn.Kapna Mapkca, 4.12
Mpadmk paboTbl agMUHUCTPaLMK TangoMCKOro MyHMUMNANbLHOrO panoHa:

lMoHepenbHUK: C 08-30 yac. do 18-00 uac. lNepepbis Ha 06ed ¢ 12-30 yac 0o 14-00
yac.

BTopHuk: C 08-30 yac. do 18-00 yac. lNepepbis Ha 06ed ¢ 12-30 yac 0o 14-00
yac.

Cpena C 08-30 yac. do 18-00 uac. lNepepbis Ha 06ed ¢ 12-30 yac do 14-00
yac.

YeTtBepr: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

MaTtHuua: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

Cy66oTa 8bIXOOHOU O€Hb.

BockpeceHbe: 8bIXOOHOU O€Hb.

Fpaqwn( npuemMa 3aaBuUTENEn B aaMUHNUCTpPauUnn Tangomckoro MyHUUMNANbHOro pal‘/'|0Ha:

lMoHeaenbHUK: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

BTopHuk: C 08-30 yac. do 18-00 yac. lepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

Cpepa C 08-30 yac. 0o 18-00 uac. lNepepbie Ha 06ed ¢ 12-30 yac do 14-00
yac.

YeTBepr: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06ed ¢ 12-30 yac 0o 14-00
yac.

MatHuua: C 08-30 yac. do 18-00 yac. lNepepbis Ha 06ed ¢ 12-30 yac do 14-00
yac.

Cy66o0Ta 8bIXOOHOU O€Hb.

BockpeceHbe: 8bIXOOHOU O€Hb.

MMo4yToBBIN agpec agMUHUCTpaUMM TangoMCKOro MyHuuunanbHoro panoHa: MockoBckas

obn, r.Tangom, nn.Kapna Mapkca, g.12.
KoHTakTHbIN TenedoH: 8-49620-6-07-01.

OdomumanbHbIn canT agMUHUCTpauMmn TangoMCKOro MyHMUMNAnNbHOrO panoHa B CETU

NHTepHeT: TangomM-panoH.pad.

AOpec 9neKTPOHHOM MOoYTbl agMUHUCTpaunn TangoMCKOro MyHUUMNanbHOro paroHa: B
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cetn VIHTepHeT: taldom-rayon@mail.ru.

2. CeKTop cTpouTenbCcTBa agMMHUCTpauuMm TangoMCKOro MyHULMnNanbLHOro pamoHa

MecTo HaxoXaeHus agMuHUCTpauum TangomMckoro MyHuumMnanbHoro panoHa MockoBckon
obnacTtu: MockoBckas obnacTtb, r.Tangom, nn.Kapna Mapkca, 4.12

"padhmk paboTbl cekTopa CTPOUTENLCTBA aAMUHMUCTPaUUK TangoMCKoro MyHULMNansHOro

panoHa:

lMoHeaenbHUK: C 08-30 yac. do 18-00 uac. lNepepbis Ha 06ed ¢ 12-30 yac 0o 14-00
yac.

BTopHuk: C 08-30 yac. do 18-00 yac. lNepepbis Ha 06ed ¢ 12-30 yac 0o 14-00
yac.

Cpena C 08-30 yac. do 18-00 uac. lNepepbis Ha 06ed ¢ 12-30 yac do 14-00
yac.

YeTtBepr: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

MaTtHuua: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

Cy66oTa 8bIXOOHOU O€Hb.

BockpeceHbe: 8bIXOOHOU O€Hb.

rpachK npuema 3aABuUTENEN B CEKTOpe CTpoutTenbCrea aaMUHUCTPaUNN TanAOMCKOFO MYHULUMUNANbHOIoO
palioHa

lMoHeaenbHUK: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

BTopHuk: C 08-30 yac. do 18-00 uac. lNepepbis Ha 06ed ¢ 12-30 yac 0o 14-00
yac.

Cpega He npuemHbIl 0eHb

YeTtBepr: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

MartHuua: He npuemHbit 0eHb

Cy66oTa 8bIXOOHOU O€Hb.

BockpeceHbe: 8bIXOOHOU O€EHb.

Mo4yToBBIN agpec agMUHUCTPaUMM TangoMCKOro MyHuuunanbHoro panoHa: MockoBckas

o6n, r.Tangom, nn.Kapna Mapkca, g.12.
KoHTakTHbIN TenedoH: 8-49620-6-07-01.

A,u,pec SﬂeKTpOHHOVI NO4YTbl CEeKTopa CcTpouTenbCcrtBa aaMUHUCTPaUnn Tangomckoro

MYHMUMNAnNbHOro panoHa: B cetn NHTepHeT: taldomoks@mail.ru.

3. MHo20pyHKUUOHaIbHbIE

UeHmpsbil, pPacroJsio)XeHHbIe Ha

Tandomcko20 MyHuyunanbLHO20 palioHa

MecTo HaxoxaeHusi MHOrodyHKUMoHanbHoro ueHtpa: MockoBckass obnacTb, r.Tangom,
nn.Kapna Mapkca, g.13.

paduK paboTbl MHOFOPYHKLMOHANABHOIO LLEeHTpa:
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lMoHeaenbHUK: C 08-00 yac. do 20-00 yac.
BTopHuK: C 08-00 yac. do 20-00 yac.
Cpena C 08-00 yac. do 20-00 yac.
YeTBepr: C 08-00 yac. do 20-00 yac.
MaTHuua: C 08-00 yac. do 20-00 yac.
Cyb66oTa C 08-00 yac. do 20-00 yac.
BockpeceHbe: 8bIXOOHOU O€EHb.

MouyToBLIN agpec MHoroyHKumMoHanbHoro ueHtpa: 141900, MockoBckaa obnacTb,
r.Tangom, nn.Kapna Mapkca, a.13.

TenedoH Call-ueHTtpa: 849620 3-34-35

OdomumanbHbIn - cCauT  MHOFOYHKUMOHANbLHOrO uUeHTpa B cetn WHTepHeT:.www,mfc-
taldom.ru

MpunoxeHue 2
dopma 3aaBNeHUsA 0 NpefoCTaBleHMN MyHULUNANbHOW yCnyrm

AOMUHMCTpaUus

(ykazamb HaumeHogaHuUe MyHuyunaabHo20 obpa3oeaHus)

or" " 20 r.

3AABNEHUE
00 oOMeHe xXunoun nnowaagu

A.

NPoOXmnBarwLLMn no
aapecy:
aom Ne , kBapTupa Ne___ | kopn. , TenedgoH:

[loM HaxoauTcsa B BeAeHUU

(Ha3BaHue BegomcTBa, npeagnpuatuns, XKCK)
MPEONATAKO K OBMEHY

(4acTHyto, rocy4apCTBEHHYHO, MyHULMMANbHYO)
KOMHaTHY10, Ha aTaxe, 3T. goma

(1-Ho. 2-x n T.4.) (kvpn., gep.. CMeT, NaHenbHbIA 1 Ap.)

nmeroLLero:
(nepéumncnutb .ynobcTtea)
KYXHS, pasmep , CaHysen
(coBMeCTHbIV/pa3aenbHbIn)
B KBapTUpe eLle KoMHaT cemen YyenoBsek (ecnu kBapTupa
KOMMYyHarnbHas)
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N3 npoxunBaloWwmnx B KBApTMPE COCTOUT MM KTO Ha y4YeTe B AucnaHcepax:
NCUXOHEBPOSIOrMYECKOM, TYGEepKyne3HOM MU HapKOOrMYeCKOM

Ha ykasaHHOW Xurnown nnowagm 4,

Ha ocHoBaHuu opaepa Ne

Ha

, MPOXXMBAIO C

4yeioBeK

Ha yKa3aHHOIZ XXUNown nrnowaan B HacTosiLee BpeMA NpoXnBatroT, BKITIOYaAA CbEMLUUKA.

Ne |®amunusa Uma roq Poacts. OoTKyAa u Korga C Kakoro
OTyecTBO poXa. |OTHOLWEH. npmobIN roga
npoxusaeT

N3 Hux: B PA, KomaHamMpoBkax, No 6poHe, B MecTax nuileHnss ceoboapl, B 4ETCKUX AoMax
CBefneHus 0 nuuax, paHee 3HAYMBLUUXCS B OpAepe U BbIObIBLLMX C nrowaan

Ne [Damunua Uma OTuyectBO

roq poacTB.
POX[ |oTHOLIEH.

Korpa v Kyaa BbiObIN

13
[MpnymHbl 0OMeHa.

A,

npoun3BecTn 0OMeH ¢

KOMHAaTHOM KBapTupbl, 00LLen nnowanbo

Ha nfowaib COCTOSILLYIO U3
, XKUrnow nnowaabto

rlpl/l pa3be3fe yKaXXute Kyaa nepees3XxatroT oCtalibHble 4YiieHbl CEMbW:

1.

2.
3.

N BCE COBEPLUEHHONIETHNE YNEHbI CEMbU XXenaem
NPOXUBaKLLUM MO agpecy:

( Pamunus, msa, OTyecTBO, POACT. OTHOLIEHUS, KyAa BblObIn)
YKasaHHasi xxunas nnowagb OCMOTPEHA U HUKAKMUX NPETEH3UN K OTAENy yyeTa un
pacnpefeneHns Xunomn nnoLwaam He UMeem.

HaHumaTtenb (CO6CTBEHHWK)

(nognuceb)

COBepLLIeHHOJ'IeTHVIe YJieHbl

ceMbi

(noanuchb)

(mnognuceb)
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MoaneXxuTt N AOM CHOCY VI KanuTanbHOMY PEMOHTY
3a ykasaHue HenpaBUIbHbIX CBEAEHWI NOANMCABLUME 3asiBIEHNE HECYT OTBETCTBEHHOCTb MO
3aKOHYy.

HauyanbHuk XKKO/NKPJIY (nognuceb)
Byxrantep (nognuceb)
M.IN. paTta

PesynbTaT MyHMLMNANbLHOW YCNyrv BblaaTb CReayroLwmum cnocobom:

nocpeacTBOM NUYHOro obpawieHns B *HaumeHosaHue OMCY™:
O 8 chopme 3NEeKTPOHHOro AOKYMEHTA;
0 B (hopme AoKymMeHTa Ha BymMaKHOM HoCcuTene;

MOYTOBbIM OTMPaBfiEHMEM Ha agpec, YKasaHHbld B 3asiBEeHUM (TOMbKO Ha OymaxxHOM
HocuTene);

OTnpaBfieHneM No ANEKTPOHHOW NoyTe (B pOpMe INEKTPOHHOIO 4OKYMEHTA U TOMBbKO B CriyYasx
NPSAMO NPeAYCMOTPEHHbIX B AENCTBYHOLLUNX HOPMATMBHBIX NPABOBbLIX aKTax);

NMOCPEACTBOM JMYHOTO 0bOpalleHnss B MHOTOYHKUMOHAMNbHbBIA LEHTP (TONMbKO Ha OymakKHOM
HocuTene);

NOCPEACTBOM HanpaeneHnsi Yepes EanHbIN nopTan rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCryr
(Tonbko B hopMe 3NEKTPOHHOIO LOKYMEHTA);

NOCPEeACTBOM HanpasneHuns yepes NMopTan rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYr (TONbKO
B oOpMe 3NEeKTPOHHOIo AOKYMEHTA).

<<ObpaTtHasa cTopoHa 3asiBNeHnsa>>

OTmeTKka O KOMNMeKkTe OOKYMEHTOB (I'IpOCTaBJ'IFIeTCFI B Cliy4yae OTCyTCTBUA OOHOro unun
bonee u3 OOKYMEHTOB, HE Haxogdwmnxcda B pacnopAaXeHnn opraHoB, MNpenoctaBliaArolLnX
rocygapCtBeHHble Wi MyHUUUNAribHblie  YCIyru, nmbo  nNoaBegOMCTBEHHbIX OpraHam
rocyuapCTBeHHon BnacTu nnnm  opraHam MEeCTHOro camoynpaslieHUA opraHM3aL|,|/||71,
y4qacCTBYOLWUX B NnpenocrtaBlieHUn MyHMLIMHaﬂbHOﬁ yCJ'IyFM)Z

O npeactaBreHUMM He MOSMIHOrO  KOMMMeKTa [OKYMEHTOB, Tpebykowuxca ans
npeaocTaBneHnst MyHULMNAanbHOM YCryrM U npeacTaBnsieMblX 3asBUTENEM, Tak Kak cBeaeHus
MO HMM OTCYTCTBYIOT B pPacnopsPKEHMW OpraHoB, NPeAoCTaBMSOWMUX FOCYAapCTBEHHbIE UMK
MyHUUMNanbHble ycryrn, nMbo NoaBeAOMCTBEHHbLIX OpraHaMm rocy4apCTBEHHOW BracTu Wnu
opraHamM MeCTHOrO CaMOynpaBfeHUsi OpraHuM3auui, Yy4acTBYKOLWMX B NpeaocTaBrieHun
MyHUUMNAansHOM ycryru, npeaynpexaeH

Cornacue cobCTBEHHMKA XUNbSA Ha
0OMeH (BeAOMCTBO, CENbCKUIA OKPYT UIn

Ap.)
(mnognucob)

M.I. paTa.
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MpunoxeHne 3

Bnok- cxema npegocTaBIieHUA MyHMLl,VIﬂa.HbHOﬁ ycnyrm no oq)opmnel-lmo AOKYMEHTOB
no 06meHy XUnbiMn nomMeweHnAMH, npenoctaBieHHbIMU NO Aoropopam couunarnibHoOro

Hanma
Mprnem n pernctpaumns JOKYMEHTOB
JOKyMmeHTbI 3 Y
NoAroTOB/EHHbIE 5
MOTpPEHU KYMEHTOB
3aasuTenem ace Ose © AlokyMeHTO

MpuHATUE peLueHus

HecooTBeTcTB CootBeTtcTBUE

OOKYMEHTOB

A

MoaroToBka No ochopmneHuto
[OOKYMEHTOB Mo OOMEHY XMMbiMU
NOMELLEHNSIMMU,
npeaocTaBnNseMbIMU MO 4OroBOpam
coumarnbHOro Harma

MoproToBka MOTUBMPOBAHHOIO
OTKasa

OTkas

npenocTaBneHnn
ycnyru

[oroeop

Y A
HanpaeneHue pe3ynbratoB 3aABUTENO
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	106. При установлении наличия хотя бы одной из причин, указанных в пункте 32 административного регламента, сотрудник сектора строительства администрации Талдомского муниципального района, ответственный за принятие решения, в течение семи календарных дней подготавливает проект постановления об отказе в обмене жилыми помещениями и направляет его на подпись Главе Талдомского муниципального района.
	107. При отсутствии оснований для отказа в предоставлении муниципальной услуги, указанных в пункте 32 административного регламента, сотрудник сектора строительства администрации Талдомского муниципального района, ответственный за подготовку документов, подготавливает проект постановления об обмене жилыми помещениями в течение трех календарных дней, с даты поступления заявления и направляет его на подпись Главе Талдомского муниципального района.
	108. Подписанное Главой Талдомского муниципального района постановление об обмене (об отказе в обмене) жилыми помещениями, не позднее рабочего дня следующего за днем подписания передается на регистрацию сотруднику общего отдела администрации Талдомского муниципального района, ответственному за регистрацию документов.
	109. Сотрудник общего отдела администрации Талдомского муниципального района, ответственный за регистрацию документов, осуществляет регистрацию подписанного Главой Талдомского муниципального района постановления об обмене (отказе в обмене) жилыми помещениями в течение 1 рабочего дня со дня его поступления на регистрацию.
	110. Результатом данной административной процедуры является подписанное Главой Талдомского муниципального района постановление об обмене (отказе в обмене) жилыми помещениями в журнале регистрации документов.
	111. Критерием принятия решения о предоставлении (об отказе в предоставлении) муниципальной услуги является наличие или отсутствие оснований для отказа в предоставлении муниципальной услуги.
	112. Общий максимальный срок выполнения административной процедуры не должен превышать 30 календарных дней с даты поступления заявления и прилагаемых к нему документов в администрацию Талдомского муниципального района.
	114. Способом фиксации административной процедуры являются регистрация подписанного Главой постановления (об отказе) о согласовании обмена жилыми помещениями в журнале регистрации документов или внесение соответствующих сведений в информационную систему администрации Талдомского муниципального района.
	Выдача документа, являющегося результатом предоставления муниципальной услуги (доведение до заявителя факта результата предоставления муниципальной услуги)
	115. Основанием для начала данной административной процедуры является наличие утвержденного постановления об обмене (отказе в обмене) жилыми помещениями.
	117. Сотрудник сектора строительства администрации Талдомского муниципального района или многофункционального центра, ответственный за прием документов, в течение 1 календарного дня со дня утверждения постановления (об отказе) об обмене жилыми помещениями, подготавливает заверенную копию постановления (об отказе) об обмене жилыми помещениями и выдает (направляет) ее заявителю вместе с сопроводительным письмом.
	IV. Порядок и формы контроля за исполнением административного регламента предоставления муниципальной услуги
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги
	Ответственность муниципальных служащих органов местного самоуправления и иных должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) в ходе предоставления муниципальной услуги
	Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций.
	V. Досудебный (внесудебный) порядок обжалования решений и (или) действий (бездействия) органа местного самоуправления, предоставляющего муниципальную услугу, а также его должностных лиц, муниципальных служащих
	Право заявителя подать жалобу на решение и (или) действия (бездействие) органа, предоставляющего муниципальную услугу, а также его должностных лиц, муниципальных служащих при предоставлении муниципальной услуги
	Предмет жалобы
	Органы местного самоуправления, уполномоченные на рассмотрение жалобы и должностные лица, которым может быть направлена жалоба
	Порядок подачи и рассмотрения жалобы
	Сроки рассмотрения жалобы
	Внесение изменений в результат предоставления муниципальной услуги в целях исправления допущенных опечаток и ошибок осуществляется администрацией Талдомского муниципального района в срок не более 5 рабочих дней.
	Исчерпывающий перечень оснований для отказа в рассмотрении жалобы (претензии) либо приостановления ее рассмотрения
	Результат рассмотрения жалобы
	Порядок информирования заявителя о результатах рассмотрения жалобы
	Право заявителя на получение информации и документов, необходимых для обоснования и рассмотрения жалобы
	Порядок обжалования решения по жалобе
	Способы информирования заявителей о порядке подачи и рассмотрения жалобы
	Приложение 1
	Справочная информация
	о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органа, предоставляющего муниципальную услугу, структурных подразделений органа, предоставляющего муниципальную услугу, многофункциональных центров и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты администрации Талдомского муниципального района: в сети Интернет: taldom-rayon@mail.ru.
	Адрес электронной почты сектора строительства администрации Талдомского муниципального района: в сети Интернет: taldomoks@mail.ru.
	Форма заявления о предоставлении муниципальной услуги
	Результат муниципальной услуги выдать следующим способом:
	посредством личного обращения в *наименование ОМСУ*:
	в форме электронного документа;
	в форме документа на бумажном носителе;
	почтовым отправлением на адрес, указанный в заявлении (только на бумажном носителе);
	отправлением по электронной почте (в форме электронного документа и только в случаях прямо предусмотренных в действующих нормативных правовых актах);
	посредством личного обращения в многофункциональный центр (только на бумажном носителе);
	посредством направления через Единый портал государственных и муниципальных услуг (только в форме электронного документа);
	посредством направления через Портал государственных и муниципальных услуг (только в форме электронного документа).
	<<Обратная сторона заявления>>
	Отметка о комплекте документов (проставляется в случае отсутствия одного или более из документов, не находящихся в распоряжении органов, предоставляющих государственные или муниципальные услуги, либо подведомственных органам государственной власти или органам местного самоуправления организаций, участвующих в предоставлении муниципальной услуги):
	О представлении не полного комплекта документов, требующихся для предоставления муниципальной услуги и представляемых заявителем, так как сведения по ним отсутствуют в распоряжении органов, предоставляющих государственные или муниципальные услуги, либо подведомственных органам государственной власти или органам местного самоуправления организаций, участвующих в предоставлении муниципальной услуги, предупрежден
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